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 Metro District Health Services





HRD & Training Library





Dear All





This month I would like to notify you of the fact that many of our videos will be out of the library to be converted to DVDs.  Once this process is complete, we will be having some quite special videos/DVDs available in the library again.  Please see page 3 for the new titles.  These videos had been used in our marriage enrichment, parenting and personal development courses, but since we are no longer running these courses, they have come back to the library. They deal with relating to spouses, parenting teenagers and younger children, and personal psychology issues.  Please note, though, that they, and the other videos being converted, will not be available for about a month or so.





I would like you all to know that I am starting a new job as a school librarian in mid-July, which I am very happy about.  This means that all town users must please return their library items before this time.  However, there is still time to use the library before then.  You will be up-dated on the changeover situation.





Regards, 





Sharon
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Sharon Swanepoel





HRD & Training Library


MDHS


Cnr Mike Pienaar & Frans Conradie Blvds
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THE EIGHTH HABIT – Stephen Covey, 2004


FIRST THINGS FIRST – Stephen Covey, 1994


THE 7 HABITS OF HIGHLY EFFECTIVE FAMILIES – Stephen Covey, 1997





THE PATH TO LOVE – Deepak Chopra, 1997


PEACE IS THE WAY – Deepak Chopra, 2005


QUANTUM HEALING – Deepak Chopra, 1989






































THE ESSENTIAL [ILLUATRATED] MARS AND VENUS – John Gray, 2003





MEDITATION: THE MOST NATURAL THERAPY – Judy Jacka, 2005





A COMPARATIVE ANALYSIS OF 1996 AND 2001-CENSUS DATA ON VULNERABLE AND SPECIAL TARGET GROUPS – Mark Oranje, Department of Social Development, 2004





NATIONAL SEXUAL ASSAULT POLICY –Department of Health, 2005





SAVING MOTHERS: THIRD REPORT ON CONFIDENTIAL ENQUIRIES INTO MATERNAL DEATHS IN SOUTH AFRICA: 2002-2004 – Department of Health, 2006





BASIC EPIDEMIOLOGY – Bonita, Beaglehole and Kjellstrom, 2nd ed., WHO, 2006
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“To catch the reader's attention, place an interesting sentence or quote from the story here.”





This story can fit 100-150 words.


The subject matter that appears in newsletters is virtually endless. You can include stories that focus on current technologies or innovations in your field.


You may also want to note business or economic trends, or make predictions for your customers or clients.


If the newsletter is distributed internally, you might comment upon new procedures or improvements to the business. Sales figures or earnings will show how your business is growing.


Some newsletters include a column that is updated 





Inside Story Headline





every issue, for instance, an advice column, a book review, a letter from the president, or an editorial. You can also profile new employees or top customers or vendors.





Caption describing picture or graphic.





Caption describing picture or graphic.





Inside Story Headline





This story can fit 75-125 words.


Selecting pictures or graphics is an important part of adding content to your newsletter.


Think about your article and ask yourself if the picture supports or enhances the message you’re trying to convey. Avoid selecting images that appear to be out of context.


Microsoft Publisher includes thousands of clip art images from which you can choose and import into your newsletter. There are also several tools you can use to draw shapes and symbols.


Once you have chosen an image, place it close to the 





article. Be sure to place the caption of the image near the image.





own articles, or include a calendar of upcoming events or a special offer that promotes a new product.


You can also research articles or find “filler” articles by accessing the World Wide Web. You can write about a variety of topics but try to keep your articles short.


Much of the content you put in your newsletter can also be used for your Web site. Microsoft Publisher offers a simple way to convert your newsletter to a Web publication. So, when you’re finished writing your newsletter, convert it to a Web site and post it.





This story can fit 150-200 words.


One benefit of using your newsletter as a promotional tool is that you can reuse content from other marketing materials, such as press releases, market studies, and reports.


While your main goal of distributing a newsletter might be to sell your product or service, the key to a successful newsletter is making it useful to your readers.


A great way to add useful content to your newsletter is to develop and write your 
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This story can fit 100-150 words.


The subject matter that appears in newsletters is virtually endless. You can include stories that focus on current technologies or innovations in your field.


You may also want to note business or economic trends, or make predictions for your customers or clients.


If the newsletter is distributed internally, you might comment upon 
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Some newsletters include a column that is updated every issue, for instance, an advice column, a book review, a letter from the president, or an editorial. You can also profile new employees or top customers or vendors.
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every issue, for instance, an advice column, a book review, a letter from the president, or an editorial. You can also profile new employees or top customers or vendors.
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WHAT DO YOU REALLY WANT FOR YOUR CHILDREN?    With Wayne Dyer.  USA, 60min





HOW TO CRITICISE YOUR PARTNER WITHOUT ARGUING.


With Arnold Mol.  SA, 1988? 54 min





THE WIFE OF A HAPPY HUSBAND.


With Arnold Mol.  SA, 1988? 55 min





THE HUSBAND OF A HAPPY WIFE.


With Arnold Mol.  SA, 1988? 49 min





COPING WITH TEENAGERS.


With Arnold Mol.  SA, 1988? 55 min














COPING WITH SELF – PART 1 


With Clayton Barbeau.  USA, 1987, 60 min





COPING WITH FEELINGS – PART 2


With Clayton Barbeau.  USA, 1987, 60 min





COPING WITH LOSS – PART 3


With Clayton Barbeau.  USA, 1987, 60 min





	HOW TO SPEAK WITH CONFIDENCE – 


With Bert Decker.  USA, 1987, 46 min
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every issue, for instance, an advice column, a book review, a letter from the president, or an editorial. You can also profile new employees or top customers or vendors.
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The subject matter that appears in newsletters is virtually endless. You can include stories that focus on current technologies or innovations in your field.
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If the newsletter is distributed internally, you might comment upon new procedures or improvements to the business. Sales figures or earnings will show how your business is growing.


Some newsletters include a column that is updated 





Inside Story Headline





“To catch the reader's attention, place an interesting sentence or quote from the story here.”





Volume 1, Issue 1











Caption describing picture or graphic.





Caption describing picture or graphic.





This would be a good place to insert a short paragraph about your organization. It might include the purpose of the organization, its mission, founding date, and a brief history. You could also include a brief list of the types of products, services, or programs your organization offers, the geographic area covered (for example, western U.S. or European markets), and a profile of the types of customers or members served. 


It would also be useful to include a contact name for readers who want more information about the organization.





HRD & Training Library


Metro District Health Services


Metropole Regional Offices


Cnr Mike Pienaar & Frans Conradie Blvds


Bellville





Department of Health





refer your readers to any other forms of communication that you’ve created for your organization.


You can also use this space to remind readers to mark their calendars for a regular event, such as a breakfast meeting for vendors every third Tuesday of the month, or a biannual charity auction.


If space is available, this is a good place to insert a clip art image or some other graphic.We’re on the Web!


example.microsoft.com





This story can fit 175-225 words.


If your newsletter is folded and mailed, this story will appear on the back. So, it’s a good idea to make it easy to read at a glance.


A question and answer session is a good way to quickly capture the attention of readers. You can either compile questions that you’ve received since the last edition or you can summarize some generic questions that are frequently asked about your organization.


A listing of names and titles of managers in your organization is a good way to give your newsletter a personal touch. If your organization is small, you may want to list the names of all employees.


If you have any prices of standard products or services, you can include a listing of those here. You may want to 
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