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Dear Readers





The end of the year is upon us and I’d like to take this opportunity to wish all of you a wonderful festive season and lots of peace and rest!





Thank you for supporting the library this year.  I hope you managed to find what you where looking for, and benefited from using the library.  Perhaps you found something inspiring or intellectually stimulating, learnt something, simply enjoyed reading or if you were studying you managed to find the right literature to help you with your essays or exams.  I hope this happened for you.  I value any “difficult” or challenging queries, because the more you ask, the more I learn, and that knowledge may benefit others.  





Next year promises a couple of exciting new developments for the library, but that’s all I’ll say for now.





A final reminder to please return your books BEFORE you go on leave or to contact me to renew them.  This will save much time and trouble in the long run.





Merry Christmas and a Happy New Year!











HRD & Training Department


�





Highly recommended for those interested in movement and Tai Chi.
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Expecting change: your guide to the emotional journey of pregnancy – Ellen Sue Stern, 2004


Focuses on the emotional issues involved, like delivering the news, understanding the motivation for having a child, exploring sex and sexuality, and coping with doubts.





Quantum healing: exploring the frontiers of mind/body medicine – Deepak Chopra Chopra explores the idea of the body being “a network of intelligence”, thus able to heal itself, and accounting for    “miraculous” cures.

















Coping with a mid-life crisis – Derek Milne, 2004


A fairly serious look at this “transition to a different sense and understanding of who you are”, which both the layperson and the student could use.  With practical advice, examples and ways forward.
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Raising boys: why boys are different and how to help them become happy, well-balanced men – Steve Biddulph 


A classic on boys.  Chapters on parenting for moms and dads, on testosterone, and more.





NEW BOOKS





Conquer fear! A unique blend of psychology and theology to change your beliefs – and thus your results – Lisa Jimenez, 2001


A book that aims to help you overcome self-limiting beliefs, repeated mistakes and missed opportunities, which are caused by fear.
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A disease called Fatigue – Cecile Jadin, SA, 2002


Still controversial, Jadin ascribes detectable rickettsia infection to ME or Chronic Fatigue Syndrome.  She has successfully diagnosed, treated and helped thousands of ME patients with rickettsia infection.
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“To catch the reader's attention, place an interesting sentence or quote from the story here.”





This story can fit 100-150 words.


The subject matter that appears in newsletters is virtually endless. You can include stories that focus on current technologies or innovations in your field.


You may also want to note business or economic trends, or make predictions for your customers or clients.


If the newsletter is distributed internally, you might comment upon new procedures or improvements to the business. Sales figures or earnings will show how your business is growing.


Some newsletters include a column that is updated 





Inside Story Headline





every issue, for instance, an advice column, a book review, a letter from the president, or an editorial. You can also profile new employees or top customers or vendors.





Caption describing picture or graphic.





Caption describing picture or graphic.





Inside Story Headline





This story can fit 75-125 words.


Selecting pictures or graphics is an important part of adding content to your newsletter.


Think about your article and ask yourself if the picture supports or enhances the message you’re trying to convey. Avoid selecting images that appear to be out of context.


Microsoft Publisher includes thousands of clip art images from which you can choose and import into your newsletter. There are also several tools you can use to draw shapes and symbols.


Once you have chosen an image, place it close to the 





article. Be sure to place the caption of the image near the image.





own articles, or include a calendar of upcoming events or a special offer that promotes a new product.


You can also research articles or find “filler” articles by accessing the World Wide Web. You can write about a variety of topics but try to keep your articles short.


Much of the content you put in your newsletter can also be used for your Web site. Microsoft Publisher offers a simple way to convert your newsletter to a Web publication. So, when you’re finished writing your newsletter, convert it to a Web site and post it.





This story can fit 150-200 words.


One benefit of using your newsletter as a promotional tool is that you can reuse content from other marketing materials, such as press releases, market studies, and reports.


While your main goal of distributing a newsletter might be to sell your product or service, the key to a successful newsletter is making it useful to your readers.


A great way to add useful content to your newsletter is to develop and write your 
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Reader’s Digest, Is it harmful, is it healthy? : around the South African home – a complete guide to what’s good for you… and what isn’t.  SA, 2004


Many subjects that affect us these days are fraught with confusing and  conflicting info.  This book aims to clear that confusion.





Acupuncture imaging: perceiving the energy pathways of the body: a guide for practitioners and their patients – Mark D Seem, 1990 A blend of classical Chinese acupuncture and a personal contemporary approach.  





How to live with a nut allergy: everything you need to know if you are allergic to peanuts or tree nuts – Chad K Oh and Carol Kennedy, 2005


Important info as to how to avoid exposure, and how to deal with it if it occurs.
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Every move you make: bodymind exercises to transform your life – Nikki Winston, 2003


This book has exercises and examples of how moving differently can change your state of mind and the way you feel. Chapters focus on different aspects of life: relationships, 


anxieties, creativity etc.  





Allergies: 60 tips – Marie Borrel, 2003


For all situations, from mild to serious,  it includes exercises and good practices that will help relieve and/or prevent allergic reactions.  Recommends various natural remedies, diet, environment and relaxation techniques.








Osteoporosis – NetDoctor.co.uk 2004


Comprehensive, supportive, authoritative and up-to-date information on osteoporosis for the layperson.
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This would be a good place to insert a short paragraph about your organization. It might include the purpose of the organization, its mission, founding date, and a brief history. You could also include a brief list of the types of products, services, or programs your organization offers, the geographic area covered (for example, western U.S. or European markets), and a profile of the types of customers or members served. 


It would also be useful to include a contact name for readers who want more information about the organization.





HRD & Training Library


Metro District Health Services


Metropole Regional Offices


Cnr Mike Pienaar & Frans Conradie Blvds


Bellville





Department of Health





refer your readers to any other forms of communication that you’ve created for your organization.


You can also use this space to remind readers to mark their calendars for a regular event, such as a breakfast meeting for vendors every third Tuesday of the month, or a biannual charity auction.


If space is available, this is a good place to insert a clip art image or some other graphic.We’re on the Web!


example.microsoft.com





This story can fit 175-225 words.


If your newsletter is folded and mailed, this story will appear on the back. So, it’s a good idea to make it easy to read at a glance.


A question and answer session is a good way to quickly capture the attention of readers. You can either compile questions that you’ve received since the last edition or you can summarize some generic questions that are frequently asked about your organization.


A listing of names and titles of managers in your organization is a good way to give your newsletter a personal touch. If your organization is small, you may want to list the names of all employees.


If you have any prices of standard products or services, you can include a listing of those here. You may want to 
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