












Part A: Annual Procurement Plan 2019/20 Annexure A

End User (Columns 1 - 12) Supply Chain Management (Columns 13 - 21)

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) (13) (14) (15) (16) (17) (18) (19) (20) (21) (22)

Item 
No. Programme Sub-Programme

Responsibility 
Manager Description of procurement

SCOA Item 
(Select from drop down list)

Link to APP 
(Where applicable)

Date goods or 
services are 
required

Projected 
Expenditure 
(2017/18)

Projected 
Expenditure 
(2018/19)

Projected 
Expenditure 
(2019/20)

Total Value of 
Contract
(9 to 11)

Method of procurement
(Select from drop down)

Specification 
Date Advert date Close date

Evaluation 
date BAC date Award date

Contract 
start date

Contract 
end date Comments
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6
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Annexure B
SCM Stakeholder Engagement Plan

Programme Sub-Programme Stakeholder Name Position Priority Engagement Method Envisaged 
Engagement Date Comments
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ANNEXURE C

SCM PERFORMANCE MEASURES 
AND TARGETS

<NAME OF DEPARTMENT/INSTITUTION>

2019/20

___________________________
Supply Chain Manager

DATE:

___________________________
Chief Financial Officer



ANNEXURE D

QUARTERLY PROGRESS 
REPORT

< INSTITUTION NAME >

PROCUREMENT PLAN 2019/20

REPORTING PERIOD
< START MONTH > - < END MONTH >



ANNEXURE E 

PREPOPULATED TEMPLATE FOR PROCUREMENT PLANNING 

The prepopulated template will reflect the department’s annual budget allocations at 

an item level based on the Standard Chart of Accounts (SCoA), focusing only on goods 

and services. The table below is a representation of the summary sheet. 

Table 1: Summary Sheet 

Programme 2018/19     

Indicative Baseline 

(Goods & Services) 

2018/19 

Procurement Plan 

(Estimated Amount) 

Variance 

Programme 1 R 000 R 000 R 000 

Programme 2 R 000 R 000 R 000 

Programme 3 R 000 R 000 R 000 

Programme 4 R 000 R 000 R 000 

Total R 000  R 000 R 000 
 

 

 

The summary sheet provides an overview of the following key figures: 

 total budget allocation based on the draft budget submissions (MTEC) 

 estimated procurement budget as reflected in the annual procurement plan 

 variance between the budget allocations and the annual procurement plan 
  

The prepopulated workbook is further broken down by SCoA Item Level 4 (see diagram 

2 and 3). This will allow institutions to identify the root cause of discrepancies between the 

budget allocations and the procurement plan. 

 

Table 2: Indicative Baseline by Programme by SCoA Item Level 4 

Economic Classification / 

SCoA Item Level 4 

2018/19 – Indicative Baseline 

 Programme 

1 

Programme 

2 

Programme 

3 

Programme 

4 

Total 

Goods and services R 000 R 000 R 000 R 000 R 000 

Administrative fees R 000 R 000 R 000 R 000 R 000 

Advertising R 000 R 000 R 000 R 000 R 000 

Minor Assets R 000 R 000 R 000 R 000 R 000 

Audit cost: External R 000 R 000 R 000 R 000 R 000 

Catering: Departmental act.. R 000 R 000 R 000 R 000 R 000 

Communication R 000 R 000 R 000 R 000 R 000 

Computer services R 000 R 000 R 000 R 000 R 000 

Consultants and professional.. R 000 R 000 R 000 R 000 R 000 

 1  2  3 

 1 

 2 

 3 

Source: Second draft budget submission 

(MTEC) 

Source: Second draft budget submission 

(MTEC) 



 

Table 3: Estimated Procurement Amount by Programme by SCoA Item Level 4 

Economic Classification / 

SCoA Item Level 4 

2018/19 – Procurement Plan 

 Programme 

1 

Programme 

2 

Programme 

3 

Programme 

4 

Total 

Goods and services R 000 R 000 R 000 R 000 R 000 

Administrative fees R 000 R 000 R 000 R 000 R 000 

Advertising R 000 R 000 R 000 R 000 R 000 

Minor Assets R 000 R 000 R 000 R 000 R 000 

Audit cost: External R 000 R 000 R 000 R 000 R 000 

Catering: Departmental act.. R 000 R 000 R 000 R 000 R 000 

Communication R 000 R 000 R 000 R 000 R 000 

Computer services R 000 R 000 R 000 R 000 R 000 

Consultants and professional.. R 000 R 000 R 000 R 000 R 000 

 

 

It is envisaged that institutions utilize this framework to reconcile the budget allocations 

to the procurement plan and identify and address any material variances/discrepancies. 

This exercise is intended to ensure closer alignment between budget planning and 

procurement planning. 

 

Source: Draft Annual Procurement Plan (2018/19) 



ANNEXURE F

PROCURMENT PLANNING AND BUDGETING 
WORKBOOK

<INSTITUTION NAME>

2019/20



Annexure G
Empowerment Impact Assessment Plan 

Item No (as referenced on 
procurement plan) Project Description Estimated Contract Value Can Social Benefits / Outcomes be 

achieved?  (Yes / No) If "No" provide reason Geographical Service Area
(Municipal District)

Intended Social Outcome / Objective
(e.g. increase local employment)

Mechanism to achieve goal
(e.g. employment certainties in contract 
)

INTENDED OBJECTIVES/ OUTCOMES MECHANISMS TO ACHIEVE THAT GOAL
1.Employment opportunities 
stipulated in contract 
2.Establish a social benefit supplier 
(business that exists for a public or 
community benefit)     
3.Purchase from a social benefit 
supplier     

Purchase of Goods & Services  
including a social outcome 

1.Social Benefit requirements are 
stipulated in contract 

1.Training /and or employment 
opportunities for disadvantage 
groups in specific location

2.Purchase from a social benefit 
supplier

3.Establish a social benefit supplier     

1.Promotional activities
2.Social procurement investment 
map
1.Promotional activities
2.Social procurement investment 
map

Raising awareness

Social objectives must be a part of mainstream procurement practices and 
organisational approaches, in the same way as occupational health and 
safety and environmental management are business as usual practices for 
all levels of government today

Increasing Employment of people from 
disadvantage backgrounds

Capacity Building in the local 
community 

Increasing Local Employment
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