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Step-by-Step guide

Part 2: Learner Application |  
Grade R, 1 and 8 ONLY

Before you begin, have the following at hand to make the process easier:

Your ID number and password

Your cellphone number and e-mail address

Alternative person with contact details in the event that you are not available

Emergency contact and contact details

CEMIS number of learner(s); or any other specified identification number

Scanned certified documents (labelled according to each document):

Vrae wat dikwels gevra word

1 Hoe doen ek aansoek om toelating tot ’n openbare skool vir my kind?

• Skole bepaal plasings deur hul eie toelatingsbeleid uit te oefen en toe te pas, wat in
ooreenstemming met die Suid-Afrikaanse Skolewet, 1996, (Wet 84 van 1996) behoort te wees.
Die Wes-Kaapse Onderwysdepartement (WKOD) kan nie plasings by skole van ouers se
voorkeur waarborg nie.

• Doen vroegtydig aansoek. Moenie tot op die laaste dag wag nie.
• Ouers/voogde/versorgers moet by ten minste drie skole aansoek doen, insluitend die skool

naaste aan hul woning.

2 Wat is die toelatingsouderdom vir graad R en graad 1?

• Verpligte skoolgaande ouderdom vir toelating tot graad 1: ’n Kind moet in die graad 1-jaar
sewe jaar oud word.

• Toelatingsouderdom vir graad R: ’n Kind moet in die graad R-jaar ses jaar oud word.

3 Watter dokumente word benodig om aansoek te doen om die toelating van ’n kind by ’n 
openbare skool?

Gewaarmerkte afskrifte van die volgende dokumentasie word vereis:

Vorm van identi� kasie. Enige van die 
volgende sal aanvaar word)

• Identiteitsdokument/geboorteserti�kaat 
(leerder).

• Buitelandse leerders: ’n paspoort/ouers/
voogde/versorgers se vlugteling- of 
asielsoekersvisum waarop die leerder se 
naam moet verskyn.

• Indien ’n leerder van buitelandse ouers/
voogde/versorgers in Suid-Afrika gebore 
is: ’n handgeskrewe geboorteserti�kaat 
(DHA 19-vorm).
Indien ’n leerder nie in Suid-Afrika 
gebore is nie: paspoort/vlugteling- of 
asielsoekersvisum wat in die leerder se 
naam uitgereik is.

Immuniseringkaart 
(Road to Health Chart) van die 
leerder (slegs op primêre skole van 
toepassing).

Laaste amptelike skoolrapport/
akademiese rekord met uitslae van 
die leerder.

Bewys van verblyf 
(diensterekening/
huurooreenkoms/beëdigde 
verklaring wat by ’n polisiestasie 
afgelê word  wat verblyf bevestig).

Indien stawende dokumente NIE BESKIKBAAR IS NIE/ONTBREEK: ’n beëdigde verklaring van 
die Suid-Afrikaanse Polisiediens moet by die aansoek ingesluit wees.

4 Kan ’n kind toelating geweier word as hulle nie in ’n skool se voederarea woon nie?

Die WKOD het geen voedersones toegeken nie.

5 Kan skole “registrasiegeld” hef voordat ’n leerder aanvaar word?

Nee. Skole mag geen gelde hef voordat ’n leerder aanvaar is nie.

6 Hoe doen ouers/voogde/versorgers aansoek om toelating?

Ouers doen aanlyn aansoek via die volgende skakel: westerncape.gov.za/education.

Frequently Ask Questions

1 How do I apply for my child for admission to a public school?

• Schools determine placement by exercising and applying their own admission policy
which should be aligned to the South African Schools Act, 1996 (Act 84 of 1996). The
Western Cape Education Department (WCED) cannot guarantee placement at schools of
choice.

• Apply early. Don’t wait until the last day.
• Parents should apply to a minimum of three schools, including the school closest to their

residence.

2 What is the admission age for Grade R and 1?

• Compulsory school-going age (Grade 1) is seven years in the year that the child is in
Grade 1.

• Admission age to Grade R is six years in the year that the child is in Grade R.

3 What documents are required to register a child at a public school?
Certi� ed copies of the following documents are required:

Copy of immunisation card / 
Road to Health chart 
(primary schools only)

Latest of� cial school / 
academic report of learner

Proof of residence 
e.g. rates account / 
lease agreement / an af� davit 
made at a police station 
con� rming residence

If supporting documents are UNAVAILABLE/MISSING: an af� davit from the South African 
Police Service must be included with the application.

4 Can a child be refused permission if they do not live in a school’s feeder zone?

The WCED has not declared any feeder zones/areas.

5 Can schools charge a registration fee before accepting learner?

No. Schools may not charge a fee before accepting a learner.

6 How do parents apply?

Apply online. Visit westerncape.gov.za/education.

Please note ALL queries regarding your child’s enrolment must be done via the online 
admission system. 

Neem asseblief kennis dat ALLE navrae oor jou kind se aansoek via die WKOD se 
aanlyn toelatingstelsel gedoen moet word.

Identi�cation
•. Certi�ed copy of identity document 

(ID) / birth certi�cate (learner and 
parent(s)/caregiver)

•. If a foreign learner: a passport / a 
copy of parent’s refugee or asylum 
seeker permit on which the learner’s 
name should appear

•. If the learner of foreign parents 
was born in South Africa (SA): a 
handwritten birth certi�cate  
(DHA 19 form) and parent/caregiver 
identi�cation.

•. If the learner was not born in SA: a 
passport/a refugee or asylum seeker 
permit issued in the learner’s name 
and parent/caregiver identi�cation.

Enter your ID number and Password. 
Click Parent Login.
Select Learner Application.

Welcome 
. . . . . . . . . . . . . . . . . . . .
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Select the Grade.
Answer the question onscreen with reference to previous schooling in the Western 
Cape.
If yes, search for the learner’s ID, passport or CEMIS number.

Select 2026 Application Grade

Please note Applications are only open for Grade R, 1 and 8

If no, a new application must be captured.

Click on NEW application.

Select 2026 Application Grade

Please note Applications are only open for Grade R, 1 and 8

Capturing a NEW application.
Step 1: Learner Profile
Complete the compulsory fields marked with an asterisk*.
Click Save and Next.

Welcome 
. . . . . . . . . . . . . . . . . . . .

Observe how Step 1 has changed to green; indicating that the learner’s profile has been 
completed.
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Step 2: Required Grade
For new applications for Grade 8, the reason is always Highest Grade Reached, unless 
the learner is relocating to the Western Cape.

Welcome 
. . . . . . . . . . . . . . . . . . . .

Complete all the fields. Click Save and Next.
Observe how Step 2 has changed to green.

Step 3: School Programmes
Choose the sport in which the learner participates.

•	 Select the sport, click on the right arrow to move the selection to the right hand 
side column.

•	 Continue until all sporting codes have been selected.
Follow the same process to list the cultural programmes in which the learner is 
currently involved and any leadership roles that are applicable.

Welcome 
. . . . . . . . . . . . . . . . . . . .

•	 Capture the award(s) achieved.
•	 Indicate what musical instrument(s) the learner plays.
•	 Enter the level of music participation.

Click Save and Next.

DISCLAIMER:  
Some of the screenshots in this 
guide may look slightly different 
from what you see on the 
application system. This step-
by-step guide is intended to 
help you navigate the process, 
but the online site will always 
display the most accurate and 
up-to-date images.
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Step 4: Select Schools
Search by using the School name; using the alphabet; OR
Search by Town & Suburb

•	 Under the Town & Suburb option, you can select the type of school required such 
as secondary school. This will list all the secondary schools in this area.

•	 Select desired school.
Click Add School.

Welcome 
. . . . . . . . . . . . . . . . . . . .

*	Focus schools such a Mathematics and Science, Arts, Commerce and Technical 
schools have special admission criteria.

*	Check the admission policy of the school.
*	The order of priority is very important: In the case that the learner is accepted at more 

than one school that the parent has applied for, and the parent does not make a final 
decision and confirm with the school of choice by 17 June 2025, the first choice will 
be activated automatically and all other successful applications removed in order to 
resolve learners blocking places at schools.

*	Siblings at schools: Do you have any attending the same school
*	Supporting documentation must be submitted to ALL the SELECTED SCHOOLS.
*	Please be advised that schools apply their own admission policy and criteria. The 

WCED cannot guarantee a place at any school of choice.

When you add a school, you will receive an onscreen pop-up message.
Answer the question.
Click Save.

Continue adding schools until you have added all the schools on your list.
The system allows for up to 10 schools per learner application.
As each school is added, the choice is reflected in the list of schools generated by the 
system.

Welcome 
. . . . . . . . . . . . . . . . . . . .
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Changing the order of preference.
•	 Use the yellow block to arrange the schools in order of preference.
•	 Select Click here button will take you to the Choose order of preference dialogue 

box.
•	 Use the arrows to move the schools to the desired places of preference.

Click Save. 

  

Click Next.
Confirm the pop-up notification. Click OK.

Upload your documents.
•	 You can upload your certified documents now, or do so at another time using the 

Upload Documents link, BUT you must upload before Admission Applications 
close on 14 April 2026.

Click Next.
•	 NOTE: If you have not uploaded your documents, the system will notify you in a 

pop-up screen.
•	 Click OK.

Upload Documents

Welcome 
. . . . . . . . . . . . . . . . . . . .

TIP: Save your scanned certified documents according to the type of document.
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Final step: Application summary
Read through all the information to ensure that there are no errors.

•	 Use the step buttons at the top to navigate to the place(s) where changes need to 
be made.

Read the declaration.
•	 Select Yes.

Click Submit application.
Once you click SUBMIT you will be unable to change the application.

Welcome 
. . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . ,

Confirm the pop-up notification. Click OK. 

You are about to submit a 2027 Admission application 
for . . . . . . . . . . . . . . . . . . . . . . . . .

Once you click OK you will be unable to change the application.

OK CANCEL
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The Confirmation of Submission will appear onscreen.
•	 Use the learner’s CEMIS number as a reference number for all enquiries.

You will also receive an SMS to confirm the submission of your application for the 
learner.

ref#: XXXXXXBKXXXXX

Click here to view, takes you to the Track application window.
The links in left hand column allows you to navigate through the system.


