Western Cape
Government

FOR YOU

Education

Step-by-Step guide
Part 2: Learner Application |
Grade R, 1 and 8 ONLY

Your ID number and password

Your cellphone number and e-mail address

Alternative person with contact details in the event that you are not available
Emergency contact and contact details

CEMIS number of learner(s); or any other specified identification number

Scanned certified documents (labelled according to each document):
Certi ed copies of the following documents are required:

Identi cation
« Certi ed copy of identity document
(ID) / birth certi cate (learner and
parent(s)/caregiver)
If a foreign learner: a passport / a
copy of parent’s refugee or asylum
seeker permit on which the learner’s
name should appear
If the learner of foreign parents
was born in South Africa (SA): a
handwritten birth certi cate
(DHA 19 form) and parent/caregiver
identi cation. Proof of residence
If the learner was not born in SA: a e.g. rates account /
passport/a refugee or asylum seeker @ lease agreement / an af davit
permit issued in t_he Igarngrs name made at a police station
and parent/caregiver identi cation. . .

con rming residence

Copy of immunisation card /
Road to Health chart
(primary schools only)

T
Il

Latest of cial school /
academic report of learner

If supporting documents are UNAVAILABLE/MISSINGn af davit from the South African
Police Servicemust be included with the application.

Enter your ID number and Password.
Click Parent Login.
Select Learner Application.

Welcome

DISCLAIMER:
Some of the screenshots in this guide may look slightly different from what you see on the application system. This step-by-step guide
is intended to help you navigate the process, but the online site will always display the most accurate and up-to-date images.
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Select the Grade.

Answer the question onscreen with reference to previous schooling in the Western
Cape.

If yes, search for the learner’s ID, passport or CEMIS number.

Please note Applications are only open for Grade R, 1 and 8
Find your learner/child
Select 2026 Application Grade GRs v

Has this learner ever been in a registered school / institution in the Western Cape before? Yes v

] S [P

OR

PASSPORT NR [C

OR

CEMIS NR [CLJeye

Find your child by entering the SA ID or PASSPORT NR or CEMIS NR (Previously attended Western Cape School)
You can find your child CEMIS number on the school report

If no, a new application must be captured.

Click on NEW application.
Please note Applications are only open for Grade R, 1 and 8
Find your learner/child
Select 2026 Application Grade GRs ~

Has this learner ever been in a registered school / institution in the Western Cape before? No v

Click on New Application (New school or did not attend any Westemn Cape School)

Capturing a NEW application.
Step 1: Learner Profile

Complete the compulsory fields marked with an asterisk*.
Click Save and Next.

Welcome LEGEND
------------------- I i
Step 1: Leamer Profile BN Step 2: Required Grade BN Step 3: School Programmes BN Step 4. Select schools ESSRUDIGAINERY Final Step: Summary / Submission
Learner Profile
&l my profie

Leamer Application

Second Name
B Uptoad Documents

[ S
[@ track Appication Status urmame
@ enquiries ‘Date of Birth [Year] v | [Month] v | | [Day] v
“Population Group O Black/Afiican O Coloured O Indian/Asian O White
2! Appeas section . o

“Gender Male O Female
Bl ogout “SA Citizen (YIN) O Yes O No

“ID Number

‘Passport/Permit number

“Same as Primary parent Address. O Yes O N
(If No, Please complete the below address) - Yes ) No

“Address Type O street O Flat O Farm O Plot O Other

‘Address No

Street Name

Building/ Complex/
Block/ Apartment Name

“Town [select] -
“Suburb [select] v

Postal Code

SAVE AND NEXT

Observe how Step 1 has changed to green; indicating that the learner’s profile has been

(Post code will be completed automatically)

completed.

DISCLAIMER:

Some of the screenshots in this guide may look slightly different from what you see on the application system. This step-by-step guide
is intended to help you navigate the process, but the online site will always display the most accurate and up-to-date images.
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Step 2: Required Grade

For new applications for Grade 8, the reason is always Highes
the learner is relocating to the Western Cape.

t Grade Reached, unless

Welcome LEGEND

|
Step 1: Leamer Profile B2 Step 2. Required Grade 223 Step 3: School Programmes B3l Step 4 Select schools B

B i

nal Step: Summary / Submission

Required Grade

Last school and grade attended in Western Cape: Not in school

‘Reason for application to another school? [select reason]

] Upload Documents

b

|
[0l rack Appiication status | ‘Requirea Grade [select grade] v

o ‘Required L.
Enquiries earaing and Jooch

(Loarming and Teaching) © afrikaans O English O Xnosa © Sotho O Tswana
. “First time Registration in Western Cape O Yes O No
10 pppeas secton
‘Do you wish to apply for hostel accommodation? () Yes O No
Lanout ‘Do you wish to apply for learner transport?
o (Applicable to mainly rural areas at schools O Yes O No

using the WCED leamer transport schemes)

Please Note: Ticking YES does not mean that the learner will get access to hostel accommodation or learner transport.

SAVE AND NEXT

Complete all the fields. Click Save and Next.
Observe how Step 2 has changed to green.

Step 3: School Programmes
Choose the sport in which the learner participates.

@ Select the sport, click on the right arrow to move the sel
side column.

@ Continue until all sporting codes have been selected.
Follow the same process to list the cultural programmes in w

currently involved and any leadership roles that are applicable.

ection to the right hand

hich the learner is

Welcome EGEND

|
Step 1 Leamer Profil I Step 2 Required Grade I :cp 3 School Programmes [ _,

— G

al Step: Summary / Submission

School Programmes

[Elmy profie

B
amer Application

=1 Upload Documents

* Select item/s on the left side. Use arrow to move selection into the box on the right. Click on SAVE AND RETURN below to save the selected items.
‘Does the learner play or participate in any sport?

Does Not Participate -
Athletics (Track And Field)

- Basketball
[@ vrack Application Status Chess
Cricket >
Football EE
(B Enquiries Gymnastics
- Hockey
") Netball
19| Appeals Section Rugby -
Log out

‘Does the learner play or participate in any cultural programmes?

Does Not Participate
Sasce

High School Drama Festival
School Arts Festival

Dance

Drama (Performing)

Music

Art (Visual)

BE

School Band
Interact Club

*Has the leamer held any leadership position at school?
No Leadership P
Head Boy

&smm
Head Girl

Deputy Head Boy
Deputy Head Girl

RCL MEMBER

Class Monitor

Grade Monitor

Moot Court Participant
Team Captain

G

Sports awards achieved?

Type of instrument played?
O Accordion

) African drum Aeolian harp ) Bass drum Jgongodrum () Banjo

(JBassoon [v  [JBagpipes Bariton Bass () Bouzouki O Gello

O Contralto CJDoublebass () Djembe (African) ] Gora (African) ] Ektara (Indian) () Euphonium

OFiute [ Glass marimba [ Guitar O Harp (O Harpsichord () 5 octave keyboard
= OMarimpa O Mandolin Mbela (African) Mbira (African) () Mezzo Soprano () Metallophone

) Oboe ) Organ Piccolo ) Piano ) Pan pipes O Recorder

(O sabar (African) Csnaredrum ) Soprano O sarrusophone ([ Sitar (Indian) () Saxophone

(O Tarogato (O Tabla (indian) ) Tenor ) Trumpet O Trombone O Tavil (Indian)

Oviglin JVibrophone Vichitra vina (Indian) () Wesint (African) O Xylophone O Zither

Level of music participation?

SAVE AND NEXT

@ Capture the award(s) achieved.
@ Indicate what musical instrument(s) the learner plays.
@ Enter the level of music participation.

Click Save and Next.

DISCLAIMER:

Some of the screenshots in this
guide may look slightly different
from what you see on the
application system. This step-
by-step guide is intended to
help you navigate the process,
but the online site will always
display the most accurate and
up-to-date images.

2026-27 WCED Admissions | Part 2: Learner Application



Step 4: Select Schools

Search by using the School name; using the alphabet; OR
Search by Town & Suburb
@ Under the Town & Suburb option, you can select the type of school required such
as secondary school. This will list all the secondary schools in this area.
@ Select desired school.

Click Add School.

Welcome

LEGEND
|
Step 1: Leamer Profile == Step 2- Required Grade [B= % Step 3: School Programmes =Y - B dl Final Step: Summary / Submission

Welc
Selectschools
& My Profle Please read the criteria before adding any schools.

* Focus schools such a Mathematics and Science, Arts, Commerce and Technical
o schools have special admission criteria.
B cammer Appiication * Check the admission policy of the school.

* The order of priority is very important: In the case that the leamer is accepted at more
E than one school that the parent has applied for, and the parent does not make a final
ploacibXCliaots decision and confirm with the school of choice by 17 June 2025, the frst choice will
be activated automatically and all other successful applications removed in order to
@ resolve leamers blocking places at schools.

TTack Application Status * Siblings at schools: Do you have any attending the same school
* Supporting documentation must be submitted o ALL the SELECTED SCHOOLS.

Enquiries * Please be advised that schools apply their own admission policy and criteria. The
WCED cannot guarantee a place at any school of choice.
) hide and show
10 appeais secton Uoloan b
Log out Please note: If the school name does not appear in the list below the school either does not offer the grade you require [ rrack Appii
or the leamer is currently in the school
Search (optional): ) School Name C Town & Suburb Enquiries
0
Schools Selection B sopoass.
AZ Berman High School - (Tafelsig) Logout
Alexander Sinton Secondary - (Belgravia)
Aloe Secondary School - (Lentegeur) N
Apex High School - (Blue Downs Cbd)

Aquila High School - (Greenville Garden City)
Arcadia Senior Sekondére Skool - (Bonteheuwel)

Ashton Public Gombined School - (Zolani)

Athlone Secondary School - (Silvertown)

Allantis Sekondére Skool - (Avondale)

Bardale Secondary School - (Fairdale)

Beacon Hill Sekondér - (Beacon Valley)

Beauvallon Sekondér - (Valhalla Park) -

ADD SCHOOL
“PIas' ensure that the school order of preference is correct. If nﬂ@

Sibling(s): Two or more children or offspring having one or both parents in common (a brother or sister or stepbrother or stepsister.) A person with no siblings is an only child.

Schools Order of Preference

Secondary School IPhilippi Metro South|

2 Intsebenziswano Secondary School|[Philippi No Metro South| No
When you add a school, you will receive an onscreen pop-up message.
Answer the question.

Click Save.

ﬁ?nﬁ\

“Are you applying for more than 1 learner to
attend this school 7]

s O No

Continue adding schools until you have added all the schools on your list.
The system allows for up to 10 schools per learner application.

As each school is added, the choice is reflected in the list of schools generated by the
system.

DISCLAIMER:

Some of the screenshots in this guide may look slightly different from what you see on the application system. This step-by-step guide
is intended to help you navigate the process, but the online site will always display the most accurate and up-to-date images.
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Changing the order of preference.
@ Use the yellow block to arrange the schools in order of preference.

@ Select Click here button will take you to the Choose order of preference dialogue
box.
@ Use the arrows to move the schools to the desired places of preference.
Click Save.

Choose Order Of Preference “Pluso ensure that the school order of preference is correct. If nol

Sinethemba Secondary School -

Intsebenziswano Secondary Schod

- -

CANCEL

Click Next.
Confirm the pop-up notification. Click OK.

Did you rank schools in the order of preference?

If Yes, click OK

Upload your documents.

@ You can upload your certified documents now, or do so at another time using the
Upload Documents link, BUT you must upload before Admission Applications
close on 14 April 2026.

Click Next.

@ NOTE: If you have not uploaded your documents, the system will notify you in a
pop-up screen.

@ Click OK.
Welcome LEGEND

-------------------- =
Step 1: Leamer Profile IE=W Step 2: Required Grade E= Step 3: School Programmes B3 Step 4: Select schools Y Bl Final Step: Summary / Submission

Upload documents

Eluy protie Upload requirements
* Gertified hard copies must be submitted to the school where the leamer will be attending within seven days of the parent confirming the place at the school
Leamer Application * Allowed file types: pdf, jpg, jpeg, png or gif

* Maximum file size may not be more than 5 M8

B
L3 Upload Documents # Required Name Size Remove

7 1. Birth Certificate Of The Learner [ Choose File | No file chosen No file chosen 0 KB ﬁ
[ rrack Appication status _
2. A Study Permit Issued By The Dept. Of Home Affairs In The Case Of Foreign Learners [ Choose File | No file chosen Nofle chosen KB 4]
Enquiries 3. Or Proof Of Application To The Dept. Of Home Affairs Choose File | No file chosen Nofle chosen 0kB 4]
") L i File file che fil
Awem e 4. Immunisation Card (Road To Health Chart) Of The Learner (Primary Schools Only) Choose File | No file chosen No fle chosen 0 kB 4]
5. The Last Official School Report Card / Results Of The Learner, If The Learner Attend A School | Choose File | No file chosen No file chosen 0KB 4]
Sl 6. Proof Of Residence (Rates Account / Lease Agreement / An Affidavit Confirming Residence) | Choose File | No file chosen No file chosen 0 K8 4]
7. Proof Of Application To The Dept. Of Home Affairs (Primary Parent) [ Choose File | No file chosen No file chosen 0 KB ‘ﬁ
8. Proof Of Application To The Dept. Of Home Affairs (Secondary Parent) [ Choose File | No file chosen No file chosen 0 KB ﬁ

UPLOAD | NEXT

TIP: Save your scanned certified documents according to the type of document.
< Documents » Admissions Grade 8 docs

Birth certificate
Primary School report
Proof of Residence

DISCLAIMER:

Some of the screenshots in this guide may look slightly different from what you see on the application system. This step-by-step guide
is intended to help you navigate the process, but the online site will always display the most accurate and up-to-date images.
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Final step: Application summary

Read through all the information to ensure that there are no errors.
@ Use the step buttons at the top to navigate to the place(s) where changes need to
be made.

Read the declaration.
@ Select Yes.
Click Submit application.
Once you click SUBMIT you will be unable to change the application.

LEGEND
Welcome
Step 1: Leamer Profile SR Step 2 Required Grade Y Step 3: School Programmes IS 3 Step 4: Select schools [ @ -

Summary_of Application

Details of Learner
CEMIS Number:
By rrone Surname:
Full Names:
Bleamer apptcaton Date of Birth:
Population Group:
L3 Doct
EPioad Soctens Gender:
o] izen:
[0 rrack Appication status | 54t Afican Ciizen
1D Number:
Enquiries Address Type:
Appeals Section Address:
Log out

Regquired Language
(Learner and Teaching):

Last school and grade attended in Western Cape:

Required Grade:

Firsttime registration in WCED:

Wish to apply for hostel accommodation:

Wish to apply for leamer transport:

(YES does not mean that the leamer will get access to hostel accommodation or leamer transport)
Reason for application to another school?

Learner Type:

Sport:

Cultural Programmes:

Leadership position:

Sehools applying at:

Number of upload documents:
Is of I

[ TPrimay Parent/ Guanian [Secondany Parent Guardian)
[ParemtType | —
Title
[Surname
First_name
[Date of Birth
[Gender
South Africa Citizen
1D Number
[Passport Number
[Contact Number
Home Tel Number
Work | Emergency Numbe!
Alternative Number

Email Address

[Address for
Address Type

Physical Address

Work Address

Method of Communication

bt , deciare that all the particulars supplied by me in this form are true, complete and correct. | accept that any incorrect or misleading information could lead to the «
1 UNDERSTAND THAT ALL CERTIFIED HARD COPIES MUST BE SUBMITTED PHYSICALLY TO THE SCHOOL WHERE THE LEARNER WILL BE ATTENDING WITHIN SEVEN DAYS OF Tt
SCHOOL.

Oves

Once you ciick SUBMIT you wil be unable to change the application

SUBMIT APPLICATION

Confirm the pop-up notification. Click OK.

You are about to submit a 2027 Admission application

Once you click OK you will be unable to change the application.

DISCLAIMER:

Some of the screenshots in this guide may look slightly different from what you see on the application system. This step-by-step guide
is intended to help you navigate the process, but the online site will always display the most accurate and up-to-date images.
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The Confirmation of Submission will appear onscreen.

@ Use the learner’s CEMIS number as a reference number for all enquiries.
You will also receive an SMS to confirm the submission of your application for the

learner.

Confirmation of Submission

PLEASE NOTE

* The school may require additional information

* Contact the school beforehand to check their admission policy and requirements BEFORE submitting

* Schools may NOT request any additional information that is NOT in line with the South African Schools Act
(Act 84, 1996)

Please use your child CEMIS NR for reference purpose:
ref#: XXXXXXBKXXXXX

The following certified documents must be submitted to the school after a successfull application.
1 Birth certificate of the leamer,
2 A study permit issued by Dept. of Home Affairs in case of fereign leamers
3 Or proof of application to the Dept. of Home Affairs
4 Immunisation card (Road to Health Chart) of the learner;
5 The last official school Report Card / Results of the learner, if the leamer attend a school
6 Proof of Residence {Rates account or an affidavit confirming residence)

IfNOT, the app will be {as an i plete LATE app and the school will not
process the application.

Thank you for applying
click here to view
Click here to view, takes you to the Track application window.
The links in left hand column allows you to navigate through the system.

DISCLAIMER:

Some of the screenshots in this guide may look slightly different from what you see on the application system. This step-by-step guide

is intended to help you navigate the process, but the online site will always display the most accurate and up-to-date images.
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