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BRIEF SUMMARY: This circular communicates new procedures regarding advertising of
public service posts.

SUBJECT: NEW PROCEDURES REGARDING ADVERTISING OF PUBLIC
SERVICE POSTS

1. NEW PROCEDURES REGARDING ADVERTISING OF PUBLIC SERVICE POSTS

1.1 it is currently. the responsibility of the WCED to identify and advertise vacant Public
Service Staff (non-educator) posts at schools. In order to streamline the processes
attached to the publishing of a vacancy list, it has been decided to make use of the
attached P31 form (Advertisement of Vacancies) when advertising.

1.2 The onus of identifying vacant posts and advertise them will therefore in future rest with
heads of institutions, in collaboration with the geverning bodies concerned,

1.3 Vacant posts will only be advertised if a fully completed and signed PS1 form has been
received by Head Qffice.

1.4 Heads of institutions are requested to reproduce the attached PS1 form for future
purposes.

2. VACANCY LIST PS 2/2001

2.1 A vacancy list in which vacant General Assistant posts will be advertised will be published
during August 2001. Any vacant posts for Administration Clerk and General Foreman that
were possibly not includgd in Vacancy List No PS 1/2001 dated 31 May 2001 may also be
advertised in this new vacancy list.
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In order to ensure that ajl vacant posts of Administration Clerk, General Assistant and
General Foreman are included in the next vacancy list, heads of institutions are requested
to submit a completed PS1 form to Head Office (for attention Mr. V. Loverlot) by the
31 July 2001,

Receipt of a PS1 form by the WCED can be confirmed with the Circuit Manager
toncemed by the 6 August 2001.

Your co-operation in the a2bove regard will be appreciated.

. HEAD: EDUCATION
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KORT OPSOMMING: Hierdie omsendbrief omskryf die nuwe prosedure len opsigte van
die advertering van Staatsdienspersoneelposte

ONDERWERP: NUWE PROSEDURE TEN OPSIGTE VAN DIE ADVERTEER VAN
STAATSDIENSPERSONEEL POSTE

1. NUWE PROSEDURE T.0.V. DIE ADVERTEER VAN STAATSDIENSPERSONEEL
POSTE

1.1 Tans berus die verantwoordelkheid by die WKOD om vakante nie-opvoederposte
(Staatsdienspersoneel) aan skole te identifiseer en te adverteer. Ten einde die
werksaamhede verbonde aan die uitbring van ‘'n vakaturelys te verminder, is daar besluit
om die meegaande PS1 vorm (Advertering van Poste: Staatsdiens-personeel) in gebruik
te neem.

1.2 Die onus om vakante poste te identifiseer en te iaat adverteer berus voortaan by hoofde
van inrigtings in samewerking met die betrokke beheerliggame.

1.3 Slegs poste waarvoor ‘n volledig ingevulde en ondertekende PSt vorm ontvang is, sal
geadverteer word.

1.4 Hoofde van inrigtings word dus versoek om die meegaande PS1 vorm te reproduseer vir
toekomstige gebruik.

2. VAKATURELYS PS 2/2001

2.1 Die WKOD bring gedurende Augustus 2001 ‘n vakaturelys uit waarin poste van
Algemene Assistent geadverteer sal word. Enige vakante poste van Administratiewe Klerk
en Algemene Voorman wat moontlik nie by Vakaturelys No PS 1/2001 van 31 Mei 2001
ingesluit is nie, kan ook in hierdie nuwe vakaturelys geadverteer word.
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Hoofde van inrigtings word versoek om, ten einde die vakante poste van Administratiewe
Klerk, Algemene Voorman en Algemene Assistent in die eerskomende vakaturelys te laat

adverteer, ingevulde PS1 vorms teen 31 Julie 2001 by Hoofkantaor (vir aandag mnr. V.
Loverlot) in te dien.

Bevestiging van ontvangs van PS1 vorm deur die WKOD kan teen 6 Augustus 2001 vangf-
die betrokke kringbestuurders verkry word.

U samewerking in die bostaande verband word hoog op prys gestel.

HOOF: ONDERWYS
DATUM: o1 06 g
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