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CIRCULAR o174/00

TO:

ALL CHIEF DIRECTORS, DIRECTORS, HEADS COF SUBDIRECTORATES AND DIVISIONS AT

HEAD

OFFICE, AREA AND CIRCUIT MANAGERS, SUBJECT ADVISORS, HEAD OF

EDUCATIONAL INSTITUTIONS AND SUPERVISCRY PERSONNEL

HOME

OWNERS ALLOWANCE AND STATE GUARANTEES: ALL EMPLOYEES

{(EDUCATORS AND PUBLIC SERVANTS}

PAYMENT OF HOME OWNERS ALLOWANCE: RENTAL OF HOMES

Recent investigations into the payment of housing allowances to employees of the WCED
showed a disturbing trend, namely that some employees who receive a home owners
allowance are renting their properties in full or partially to other persons.

The investigations also showed that there are employees who occupy official quarters and
also receive home owners allowances on their private dwellings, without them or their
dependants occupying their private dwellings. Employees who are letiing their dwellings
while still receiving home owners allowances purposefully neglect to inform the WCED.
This results in massive overpayments which will have to be recovered from their salaries,
inclusive of interest.

This type of action is regarded as an exiremely serious offence and can lead to
employees being charged with fraud and/or misconduct andfor being excluded from the
home owners allowance benefits. It must be made clear to employees who receive home
owners allowance that the WCED will not hesitate to take strong action against any
employee who is found guilty of this malpractice.

it also happens that in cases where a married couple are both in the employ of the state
that both apply for the payment of a home owners allowance for the same dwelling (and
bond). In cases such as these both spouses may not receive a full home owners
allowance. Those who do, expose themselves to charges of fraud/misconduct.
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2.1

2.2

2.3.

2.4

An application for a home owners zliowance is accompanied by an undertaking of the
employee to inform the WCED of any change in his or her circumstances that wiil affect
the payment of such an allowance. The letting of the property and the receipt of a double
home owners allowance as described above is thus contrary to the employee’s agreement
with the WCED as well as contrary to the objectives and conditions of the payment of a
home owners allowance.

It has been decided that ALL employees in receipt of a home owners allowance, should
submit a certificate annually before or on 31 March wherein confirmation is given that he
or she and his or her dependants have or have not been occupying the property for the
past year. They will also have to confirm that they did not receive a double home owners
allowance. Neglecting to submit the certificate will fead to the immediate withdrawal of the
home owners_allowance without prior notification, The WCED wil annually furnish
certificates to heads of instituticns and offices for completion by the employees.

PRESCRIPTIONS FOR THE GRANTING OF HOME OWNERS ALLOWANCES

Employees, who have acquired a property by means of the state guarantee, should
immediately apply for a home owners allowance.

In order to qualify for participation in the scheme, an employee should own a dwelling
which is registered in either the employee’s name or in both such an employee's and his or
her spouse's name.

Application for a home owners allowance should include the foliowing documentation:
(a) Registration letter concerning the bend:
(b) A copy of the Deed of Sale;
(€} A copy of the Deed of Transfer;

(d) Written confirmation from the employer of the spouse of the WCED-employee
that the spouse is not in receipt a home owners allowance/subsidy.

Where the application for a home owners allowance and/or the adjustment of the
allowance is submitted late it holds adverse financial implications for the WCED. Thus
employees are requested to submit their applications for a home owners allowance within
30 days of the date of registration of their bond. The retrospective paymant of home
owners allowances to employees who do not submit their applications promptly,.will not be
considered unless the employee applied to the WCED within the prescribed 30 days for
extension of the submission of the application documents and unless such application has
been approved., ;

NOTE

The position of employees residing in rural areas has not yet been clarified. (See_a circular
7/2/3 dated 21 July 1999). As soon as finality has been reached, they will be informed
accordingly.



3. STATE GUARANTEES
The foliowing guidelines are applicable:

3.1 Employees who have contributed to the pension fund for one year and are permanently
employed qualify for participation in the scheme. :

3.2 Employees utilising home owners allowances or state guarantees should submit proof
from “their financial institutions regarding the existence of state guarantee debt upon
leaving the service to the WCED,

33 The following scale is applicable when the financial institution grants a ioan higher than
that for which the employee qualifies:

3.3.1 The guarantee amount remains 20% where the financial institution grants a loan of up to
110% of the maximum loan amount as stated in the letter of intent.

3.3.2 If the financial institution grants a loan in excess of 110% and up to 125% of the
maximum loan amount as stated in the letter of intent, the employee's guaranteed amount

will be reduced to 50% of the maximum guaranteed amount.

3.3.3  No guarantee will be issued # the financial institution grants a loan in excess of 125% of
the maximum loan amount for which the employee gqualifies.

3.4 No confirmation will be given tc employees regarding the access bond facility where a
state guarantee is still in force.

35 No state guarantee will be issued to employees who aiready own a property.

4, Please bring the contents of this circular to the attention of all employees (educators and
pubiic servants) which they must sign and date.

. HEAD: AFON
DATE: Zaob-t -39
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OMSENDBRIEF 0174/00

AAN:

ALLE HOOFDIREKTEURE, DIREKTEURE, HOOFDE VAN SUBDIREKTORATE EN AFDELINGS
VAN DIE HOOFKANTOOR, AREA- EN KRINGBESTUURDERS, VAKADVISEURS, HOOFDE

VAN O

NDERWYSINRIGTINGS EN TOESIGHOUDENDE PERSONEEL

HUISEIENAARSTOELAE EN STAATSWAARBORGE : ALLE WERKNEMERS {OPVOEDERS EN
STAATSAMPTENARE)

BETALING VAN HUISEIENAARSTOELAE: VERHURING VAN WONINGS

Onlangse ondersoeke na die betaling van huiseienaarstoelaes aan werkrnemers van die
WKOD het 'n onrusbarende tendens aan die lig gebring, naamik dat sommige
werknemers wat ‘'n huiseienaarstoelae ontvang die betrokke wonings ten volle of
gedeeltelik aan ander persone verhuur.

Die ondersoeke het ook laat blyk dat werknemers amptelike kwartiere bewoon en
terselfdertyd huiseienaarstoelae op hulle privaat wonings ontvang sonder dat hulle of hul
afhanklikes die privaat wonings bewoon. Voorts maak dié werknemers wat hulle wonings
verhuur, ook nie sodanige verhuring aan die WKOD bekend nie. Die gevolg is dat groot
oorbetalings ontstaan wat later met rente van die betrokke werknemers verhaal moet
word.

Die praktyke hierbo genoem, is onwettig en kan meebring dat die betrokke werknemer van
bedrog en/of wangedrag aangekla word en/of van die voordeel van huiseienaarstoelae
uitgesluit kan word. Dit moet duidelik gestel word dat die WKOD nie sal huiwer nie om
streng stappe teen enige personeellid te doen wat hom/haar aan die bogenoemde
wanpraktyke skuldig maak.

Verder gebeur dit dat beide lede van ‘n egpaar in die diens van die staat is en dat albei
aansoek doen om ‘n huiseienaarstoelae op die dieselfde woning (en verband). Dit volg
logies dal beide persone nie volle huiseienaarstoelae in gevalle van hierdie aard mag
ontvang nie. Werknemers wat sodanige huiseienaarstoelaes ontvang, stel hulself ewe-
eens bloot aan oorbetalings en klagtes van bedrog en/of wangedrag.

'n Aansoek om huiseienaarstoelae sluit 'n onderneming van die werknemer in om enige
verandering in sy/haar omstandighede wat die betaling van die toelae raak, onder die
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2.4

WKOD se aandag te bring. Die verhuur van wonings en ontvangs van dubbele
huiseienaarstoelaes soos hierbo aangedui, is strydig met die ondememing wat die
betrokke werknemer met die WKOD aangegaan het en dit is ook strydig met die doel en
voorwaardes waaronder die toelae betaalbaar is.

Daar is derhalwe besluit dat ALLE werknemers wat 'n huiseienaarstoelae ontvang, jaariiks
voor of op 31 Maart ‘n sertifikaat sal moet indien ter bevestiging dat hulle self en/of hul
-athanklikes hul wonings die afgelope jaar bewoon het, al dan nie. Voorts sal hulle moet
bevestig dat hulle nie 'n dubbele huiseienaarstoelae ontvang het nie. Versuim om_die
sertifikaat in_te dien sal iei tof die onmiddellike kansellering van die toelae sonder vooraf
kennisgewing. Die WKOD sal jaarliks die nodige sertifikaat aan inrigtings- en
kantoorhoofde voorsien vir voitooiing deur die betrokke werknemers.

VOORSKRIFTE VIR DIE TOESTAAN VAN HUISEIENAARSTOELAE:

Werknemers wat deur middel van 'n staatswaarborg wonings bekom, moet onmiddetlik
aansoek doen om ‘'n huiseienaarstoslae soos in hierdie smsendbrief uiteengesit.

Ten einde vir deelname aan die skema te kwalifiseer, moet ‘'n werknemer ‘n woning besit
wat in sodanige werknemer se naam, of in beide sodanige werknemer en sy of haar gade
se naam geregistreer is

Aansoeke om ‘n huiseienaarstoeiae moet die volgende dokumente insiuit;
(a) Registrasiebrief ten opsigte van verband;

(k) Koopooreenkoms (afskrif);

(c)  Transportakte (afskrif);

(d) Skriftelike bevestiging van die werknemer se gade se werkgewer dat die betrokke
gade nie in ontvangs van ‘n huiseienaarstoelae/subsidie is nie.

Waar aansoeke om huiseienaarstoelae enfof die aanpassing daarvan op ‘n laat stadium
ingedien word, hou dit nadelige finansiéle implikasies vir die WKOD in. Werknemers word
versoek om hul aansoeke binne 30 dae vanaf datum van registrasie van die verband in te
dien. Terugwerkende betalings van huiseienaarstoelae aan personeellede wat nie hul
aansoeke betyds indien nie, sal nie corweeg word nie tensy die werknemer gedurende die
gencemde 30 dae skriftelik by die WKOD aansoek gedoen het om uitstel van die indien
van aansoekdokumente en die aansoek goedgekeur is.

NOTA

Die posisie van werknemers wat in landelike gebiede woonagtig is, is nog nie uitge_klaar pifa.
{Sien omsendbrief 7/2/3 van 21 Julie 1999). Sodra finaliteit hieroor bereik is, sal die posisie
bekend gemaak word.



3 STAATSWAARBORGE
Die volgende riglyne is van toepassing:

3.1 Slegs persone wat reeds een jaar tot die pensioenfonds bygedra het en wat permanent in
diens is, kwalifiseer vir deelname.

3.2 Persone wat van n staatswaarborg of huiseienaarstoelae gebruik maak, moet by
uitdiehstrede bevestiging van hul finansiéle Instelling aangaande die bestaan van enige
staatswaarbqrgskurg aan die WKOD voorsien.

3.3 Die volgende skale is van toepassing wanneer finansigle instellings hoér lenings toestaan
as waarvoor persone kwalifiseer -

3.3.1 Die waarborgbedrag sal 20% bly indien die finansiale instelfing ‘n lening toestaan tot
110% van die maksimum leningsbedrag soos bevestig in die skrywe van voomeme.

3.3.2 Indien die finansigle instelling ‘n lening van meer as 110% en tot 125% van die maksimum
lening toestaan soos bevestig deur die skrywe van voorneme, sal die werknemer se
waarborgbedrag verminder tot 50% van die maksimum waarborg toegestaan.

3.3.3 Geen waarborg sal uitgereik word nie indien die finansiéle instelling 'n lening toestaan wat
meer as 125% van die maksimum leningsbedrag is waarvoor die persoon kwalifiseer.

3.4 Geen bevestiging word aan persone toegestaan ten opsigte van toegangsfasiliteite op
verbande waar n staatswaarborg steeds in plek is nie.

3.5 Geen waarborg sal toegestaan word waar n persoon reeds oor eiendom beskik nie.

4 Alle werknemers {opvoeders en staatsamptenare) moet kennis neem van die inhoud van
hierdie omsenbrief en moet cit parafeer en dateer.
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