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DIRECTORS AND POST LEVEL 5's AT EMDCs

BRIEF SUMMARY: EMDCs may purchase goods and services to a maximum of R 10 000 without
referring the matter fo Head Office.

SUBJECT: REVISED DELEGATIONS OF THE TENDER BOARD’s AUTHORITY.

The delegations to the Western Cape Education Department, pertaining to the authority of
the Provincial Tender Board, has recently been revised.

Accordingly, an Assistant Director (or higher rank) is authorised to approve the procurement
of goods and services to a value of R10 000 without referring the matter to the Directorate
Logistical Services. The following organisational conditions are set:

Each EMDC Director must assign a person (the delegatee) who will have this authority at
the EMDC in writing.

Each EMDC Director must also assign at least two other persons in writing who together
with the delegatee will consider quotations.

The following procedures, also contained in Circular Minute LS 0006/2002 dated 14 May
2002, must be followed when such purchases are made:

All requests for goods and services must be submitted to the delegatee on the duly
completed and authorised (Program Manager) VA2 requisition form.

Quotations must be in writing. This means a letter, telegram, facsimile or e-mail.

Only the lowest guotation according to specification may be accepted. If not, the
Directorate Logistical Services must be approached.

A committee consisting of not less than 3 persons, inciuding the delegatee, must consider
the quotations.

The acceptance of quotations must be confirmed in writing before expiry of its validity.
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4, The authority to procure goods and services to a maximum value of R2000 without calling for
price quotations, has also been delegated to an official with the rank of Assistant Director or
higher at EMDCs. They must be the same person as the delegatee referred to in the above

paragraphs
8! EMDC Directors are requested to inform all staff of the content of this circular.
6, Further enquiries on the content of this circular can be directed to:

Mr RL Africa Tel : (021) 467 2819

Ms CD Paulse Tel : (021) 467 2812

Ms JR Sampson Tel. (021) 467 2813
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OMSENDBRIEF:  0164/2002
VERVALDATUM: GEEN
AAN: ADJUNK-DIREKTEURS-GENERAAL, HOOFDIREKTEURE, DIREKTEURE,

ADJUNK-DIREKTEURE EN POSVLAK 5'E BY OBOS'E

KORT OPSOMMING: OBOSe mag tot 'n bedrag van R10 000 aankoop sonder verwysing
na die Hoofkantoor

ONDERWERP: HERSIENE DELEGASIES VAN DIE TENDERAAD SE BEVOEGDHEDE

1. Die delegasies van bevoegdhede van die Provinsiale Tenderraad aan die Wes-Kaap
Onderwysdepartement is onlangs gewysig.

2. Daarvolgens is 'n Assistentdirekteur (of ho&r rang) bevoeg om magtiging te gee vir die
verkryging van goeders en dienste tot 'n bedrag van R10 000, sonder verwysing na die
Direktoraat Logistieke Dienste. Die volgende organisatoriese voorwaardes word gestel:

Elke OBOS-direkteur moet ‘n persoon (die gedelegeerde) skriftelix aanwys wat hierdie
bevoegdheid by die OBOS sal hé.

Elke OBOS-direkteur moet ook skrifteiik ten minste twee ander persone aanwys wat saam
met die gedelegeerde kwotasies sal oorweeg.

3. Die volgende prosedure, wat ook in Omsendminuut LS 0006/2002 gedateer 14 Mei 2002
uiteengesit is, moet gevolg word wanneer aankope van hierdie aarc gedoen word:

Versoeke vir die verkryging van goedere en dienste moet op behoorlik voltooide en
gemagtigde (Programbestuurder) VA2 rekwisisievorm aan die degelegeerde voorgelé
word.

Kwotasies moet skriftelik wees. Dit beteken brief of telegram of faksboodskap of e-pos.

Slegs die laagste kwotasie volgens spesifikasie mag aanvaar word. Anders moet die
Direktoraat Logistieke Dienste genader word.

‘n Komitee bestaande uit minstens 3 beamptes, wat die gedelegeerde insiuit, moet
kwotasies corweeg.

Die aanvaarding van ‘n kwotasie moet, voor dit verstryk, skriftelik bevestig word.
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4, Die bevoegdheid om die aankoop van goedere en dienste te magtig tot ‘n maksimum bedrag
van R2000, sonder kwotasies, is ook aan 'n beampte in die rang van Assistentdirekteur of
ho&r gedelegeer. Dit most dieselfde persoon wees as die gedelegeerde in bostaande

paragrawe.
5. OBOS-Direkteure word versoek om alle personeel van die inhoud van hierdie omsendbrief in
te lig.
6. Verdere navrae oor die inhoud van hierdie omsendbrief kan gerig word aan:

Mnr. R.L. Africa Tel. : (021) 467 2819
Me C.D. Paulse Tel. : (021) 467 2812

Me JR. Sampson  Tel. : {021) 467 2813
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