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EXPIRY DATE: NONE

TO:

CHIEF DIRECTORS, DIRECTORS (HEAD OFFICE AND EMDCs), DEPUTY
DIRECTORS AND HEADS OF EDUCATIONAL INSTITUTIONS

BRIEF SUMMARY: Guidelines for the certification of invoices.

SUBJECT: CERTIFICATION PROCEDURES FOR GOODS AND SERVICES
RECEIVED
1. It is noted that, notwithstanding the guidelinas as set out in Circulars 0084/2001 of

22 June 2001 and 0089/2002 of 21 June 2002, non Section 21 schools are still
submitting invoices for goods or services that have not been correctly cerfified. The
non adherence to these guidelines could lead to the department paying for goods
that were not received, or cause unnecessary delay in payment to suppliers.

Principals are once again requested to ensure that the relevant guidelines are strictly
adhered to.

Thank you for for your co-operation.
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KORT

ALLE HOOFDIREKTEURE, DIREKTEURE (HOOFKANTOOR EN OBOS'e)
ADJUNKDIREKTEURE EN HOOFDE VAN ONDERWYSINRIGTINGS

OPSOMMING: Riglyne vir die sertifisering van fakture.

ONDERWERP: SERTIFISERINGSPROSEDURE TEN OPSIGTE VAN GOEDERE EN

HOOF

DIENSTE ONTVANG

Daar is cpgemerk dat, ten spyte van die riglyne soos vervat in Omsendbriewe
008472001 van 22 Junie 2001 en 0069/2002 van 21 Junie 2002, nie-artikel 21-skole
steeds fakture vir goedere of dienste indien wat nie korrek geseriifiseer is nie. Die
nie-nakoming van hierdie riglyne kan daartoe lei dat die Departement betaal vir
goedere wat nie ontvang is nie en betalings aan verskaffers onnodig vertraag word.

Prinsipale word weereens versoek om toe te sien dat die betrokke riglyne streng
nagekom word.

Baie dankie vir u samewerking.
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