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CIRCULAR 0162/98

COMPLIANCE WITH A 40 HOUR WORKWEEK: PUBLIC SERVICE PERSONNEL AND
EDUCATORS EMPLOYED AT OFFICES

In accordance with a decision reached through arbitration at the Commission for
Conciliation, Mediation and Arbitration, that all officers and full-time employees who are
appointed in terms of the Public Service Act, 1 994, must adhere to 40 hour workweek
and according to Public Service Regulation G1.1, you were requested in circular
0140/98 to make a choice whether the working day should be (a) 7:30 to 16:00 or (b)
7:45 to0 16:15.

From the survey that was conducted, the majority of the employees of the WCED opted
for a working day from 7:30 to 16:00. 429 was in favour of a starting time of 7:30 whilst
294 was in favour of a closing time of 16:15. In view of the findings and to bring the
working hours of the WCED in line with all the other provincial departments of the
PAWC, the WCED has accepted to adhere to the following official working hours, with
effect from 1 January 1999:

Starting time : 07:30
Lunch time ; 12:30 to 13:00
Closing time : 16.00

contract of service all employees of the WC ED are compelied to report in time for duty
in the morning and not to abandon their workplace before the official closing time.



Since the observance of the official working hours is a basic condition of service, a
friendly but urgent appeal is made to all staff-members to show their commitment to
service delivery by rendering a full day’s work.

Supervisory staff are reminded that it is their responsibility to set the example in this
regard as in all other matters. They must ensure that all staff under their supervision
adhere and abide_h)Lthe_nﬁiciaLworkinghouwincludiﬂgth&tea-ﬂmesof-fhe'WGEB:"“'

Your co-operation in this regard is appreciated.
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OMSENDBRIEF 0162/98

NAKOMING VAN ‘N 40-UUR-WERKWEEK: STAATSDIENSPERSONEEL EN
OPVOEDERS WAT BY KANTORE IN DIENS [S

Ingevolge ‘n arbitrasiebesluit, deur die Kommissie vir Versoening, Bemiddeling en
Arbitrasie, dat alle werknemers wie onder die Staatsdienswet, 1994, aangestel is 'n
minimum van 40 uur per week moet werk, in ooreenkoms met die bepalings van
Staatsdiensreguiasie G1 .1, was u in omsendbrief 0140/98 versoek om 'n keuse uit te
oefen of die werkdag vanaf (a) 7:30 tot 16:00 of (b) 7:45 tot 16:15 moet strek.

Volgens die meningsopname varkies die meerderheid van die werknemers van die
Wes-Kaap Onderwysdepartement 'n werkdag vanaf 7:30 tot 16:00. 428 ten gunste van

5 'n aanvangstyd van 7:30, terwyl 294 ten gunste van ‘n sluitingstyd van 16:15 is. In die
lig van die uitslag en om die werksure van die WKOD in lyn te bring met al die ander
departemente binne die PAWK, het die WKOD besluit dat die volgende amptslike
werksure met ingang van 1 Januarie 1999 van krag sal wees:

Begintyd 07:30
Etenstyd : 12:30 tot 13:00
Sluitingstyd 16:00

Uit die kommentaar gelewer op die keusevorm is bespeur dat daar nog verwarring
onder sommige werknemers bestaan rondom teepouses. Tensy werkdruk dit verhoed,
mag teepouses soggens en smiddae geneem word. U most egter daarop let dat

. teepouses ‘n vergunning is en nie as.nreg-toegeéien kan word nie, aangesien dit-deel
van die amptslike werksure vorm.

Aangesien die handhawing van die gestipuleerde werksure n basiese diensvoorwaarde
is, word u vriendelik, dog dringend, daaraan herinner om u verbintenis tot dienslewering
te toon deur elke dag ‘n volle dag se werk te lewer.
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In terme van ons dienskontrak is alle werknemers van die WKOD verplig om soggens
betyds vir werk te rapporteer en om hul werkplek nie voor die amptelike sluitingstyd te
verlaat nie.

werksure insluitende teepouses vandieWkon.___ . e

U samewerking in hierdie verband word waardeer.
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