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EDUCATION FINANCE INSTRUCT!ON 0078/1898
PAYMENT OFFERED AS FULL AND FINAL SETTLEMENT

1. This instruction supplements Treasury Instruction J4.3.

2. Where a debtlor offers a payment as "full and final settlement” of his or her
account and this payment is accepted, the debtor is excnerated from his or her
entire debt, even where the amount of the payment is less than the outstanding
debt.

3l The attention of the official responsible for receiving and depositing state
moneys (cashier) must be drawn to the fact that such payments must not simply
he accepted and deposited without further ado. Such action can result in the
debt to the State having {o be written off as a loss. Persons appointed in writing
in terms of Treasury Instruction J5.1.1 to receive state moneys will be held liable
for losses suffered by the Department on acceptance of such payments.

4 On receipt of “full and final settlement” payments, they must immediately be
brought to the attention of a senior official. 1t must then be ascertained from the
section concerned whether the amount offered redeems the full outstanding debt.
If the amount proves to be less than the outstanding debt, it must not be
accepted, but returned immediately under cover of a letter informing the debtor
that the condition of the payment cannot be accepted.
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If the amount offered is erronecusly deposited, it must be placed in a suspense
account. The debtor must still be notified immediately by registered post that the
amount cannot be accepted conditionally. The debtor must furthermore be informed
that the amount has been placed in a suspense account, pending his or her instruction
to retum the money or to credit the debt account. 1t must also be stated clearly that the
money will be returned immediately should this be preferred. If the debtor does not
respond to this letter, the money must be returned. if the money is returned, interest
must be calculated on the full outstanding amount until proper payment has been
received.

The contents of this instruction must be brought to the attention of all persons who
hava baen authorised to accept state moneys. Area Managers are responsible for the
further distribution to all the relevant persons.
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ONDERWYS FINANSIE-OPDRAG 0078/1998
BETALING AANGEBIED TER VOLLE EN FINALE VEREFFENING
1. Hierdie opdrag is ter zanvulling van Tesourie-instruksie J4.3.
2. Waar 'n skuldenaar ‘n betaling aanbied as "volle en finale vereffening” van sy of haar

rekening en sodanige betaling aanvaar werd, word die skuldenaar van die geheel van

sy/haar skuld onthef selfs indien die betaling minder as die uitstaande skuld is.

3. Die aandag van die beampte verantwoordelik vir die cnivangs en deponering van
staatsgeld (kassier) moet pertinent daarop gevastig word dat sulke betalings nie sonder
meer aanvaar en gedeponeer moet word nie. Sou sulke betalings slegs gedeponeer
ward, kan dit tot gevolg hé dat skuld aan die Staat as verlies afgeskryf moet word,
Persone wat ingevolge Tesourie-instruksie J5.1.1 skriftelik aangestel is om staatsgeld
te onivang, sal aanspreekiik gehou word vir veriese deur die Departement gely

wanneer scdanige betalings aanvaar word.

4. Wanneer “volle en finale vereffening” betalings ontvang word, moet dit onmiddellik
onder ‘n senior beampie se aandag gebring word. Daar moet dan verseker word dat
die bedrag wat aangebied word wel die volle skuid delg deur navraag te doen by die
betrokke seksie. Indien die bedrag minder is as die totale uitstaande skuid moet dit nie
aanvaar word nie, maar onmiddellik teruggestuur word onder dekking van ‘n skrywe
waarin die skuldenaar in kennis gestel word dat die voorwaarde van die betaling nie

aanvaar kan word nie.
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5 indien die bedrag wat aangebied is foutiewelik gedeponeer word, moet dit in n
afwagrekening gehou word. Die skuldenaar moet steeds onmiddeliik per aangetekende
pos in kennis gestel word dat die bedrag nie voorwaardefik aanvaar kan word nie. Hy
of sy moet verder meegedeel word dat die geld in ‘n afwagrekening geplaas is,
hangende sy of haar instruksie of die geld terugbetaal moet word en of dit teen sy of
haar skuld gekrediteer meet word. Dit moet cok duidelik gestel word dat die geld
dadefik teruggestuur sal word, sou dit so verkies word. Indien die skuldenaar nie op die
skrywe reagesr nie, moet die geld teruggestuur word. Indien die betaling teruggestuur
word, word rente op die volle uitstaande bedrag bareken totdat behoorlike betaling

ontvang is.

6, Die inhoud van hierdie opdrag moet onder die aandag van alle persone gebring word
wat gemagtig is om staatsgeld te ontvang. Areabestuurders is verantwoordelik vir die
verdere verspreiding azn alle relevante persone.
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