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CIRCULAR 0076/98

TO:

ALL CHIEF DIRECTORS, DIRECTORS, DEPUTY  DIRECTORS, HEADS OF
SECTIONS, AREA AND CIRCUIT MANAGERS, SUBJECT ADVISERS, HEADS OF
ALL INSTITUTIONS AND RECOGNISED STAFF ASSOCIATIONS AND TRADE
UNIONS

CBEYANCE OF A 40 HOUR WORKING WEEK (PUBLIC SERVICE STAFF)

1. in terms of an arbitration decision by the Commission for Conciliation, Mediation
and Arbitration, which is in concurrence with the provisions of the pre-revised
Public Service Regulation G1.1, all personnel who are appointed in terms of the
Public Service Act, 1884 (Public Service staff) are compelled to work a full 40
hour working week (excluding lunch breaks).

2 To bring the working hours in line with those which are in force at Head Office, all
Public Service staff are compelied to be on duty betwsen the hours 07h30 and
16h00, excluding the half hour lunch break which may be taken between 12h30
and 13h00, as at Head Office, or during intervals.

3. According to information gathered, there is still confusion amongst some staff
members with regard to tea breaks. Tea breaks may be taken during the morning
and afternoon, unlesws prevented by work pressure. Tea breaks, however, are
a prm[edgé"gnd seeing that they form part of the official working hours, nobody
can claiff them as a right. Arrangements must also be made for telephones to be
answered during tea breaks.

4, in view of the fact that the maintenance of the stipulated working hours is a basic
condition of service, you are cordially but urgently reminded to show your
commitment to service by rendering a full day’s service each and every day.
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5. In terms of the employment contract which every employee entered into with the
Western Cape Eduction Department (WCED), it is expected of him or her to report
on time for duty in the morning and not to leave his or her place of work before the
official closing time.

6. Supervisors are reminded that they have the responsibility of setting an example
i this regard. It is also their responsibility to ensure that the staff under their
control keep to the official working hours of the WCED.

7 Your co-operation in this regard will be appreciated and you are requested to
bring the contents of this circular to the attention of all Public Service staff under
your control please.
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OMSENDBRIEF 0076/99

AAN:

ALLE HOOFDIREKTEURE, PIREKTEURE, ADJUNKDIREKTEURE, HOOFDE VAN

AFDELINGS, AREA- EN KRfNGBESTUURDERS, LEDE VAN DIE VAKADV!ESDIENS,

HOOFDE VAN ALLE INRIGTINGS, ASQOOK ERKENDE PERSONEELVERENIGINGS

EN VAKBONDE

NAKOMING VAN N 40 UUR-WERKWEEK (STAATSD!ENSPERSONEEL)

1. Ingevoige ‘n arbitrasiebesiuit deur die Kommissie vir Versoening, Bemiddeling en
Arbitrasie, wat ooreenstem met die bepalings van die vaorhersiene
Staatsdiensreguiasie G1.1, is alle personeellede wat ingevoige die
Staatsdienswet, 1994 aangestei is (Staatsdienspersonee!), verplig om ‘n voile 40
uur-werkweek (etenstye uitgesiuit) te handhaaf.

2. Ten einde hul tye in lyn te bring met die tye wat op Hoofkantoor geid, moet alie
Staatsdienspersoneel aan diens wees tussen 07h30 en 16h00 met die
uitsendering van ‘n halfuyr etenstyd, wat van 12h30 tot 13h00 (soos by
Hoofkantoor) of gedurende pouses geneem mag word.

3. Uit beskikbare inligting blyk dit duidelik dat daar nog verwarring onder sommige
personeellede bestaan aangaande teepouses, Tensy werkdruk dit verhoed, mag
leepouses soggens en smiddae geneem word. U moet egler daarop let dat
teepouses n vergunning is en nie as ‘n reg beskou kan word nie aangesien dit
deel van die amptelike werksure vorm.  Reélings moet ook getref word dat
telefone nooit gedurende teetye onbeman gelaat word nie.

4, Aangesien die handhawing van die gestipuleerde werksure ‘n basiese
diensvoorwaarde is, word u vriendelik dog dringend versoek om u verbintenis tot
dienslewering te toon deur elke dag n volle dag se werk te lewer,
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S ingevolge die dienskontrak wat elke werknemer met ‘die Wes-Kaap
Onderwysdepartement (WKOD) aangegaan het, is hy of sy verplig om soggens
betyds vir werk te rapporteer en om nie sy of haar werkplek voor die amptelike
sluitingstyd te veriaat nie.

8. Toesighoudende  personeel  word daarsan herinner dat hulle die
verantwoordelikheid het om ten opsigte van hierdie en alle ander aangeleenthede
'n voorbeeld te stel. Tweedens moet hulie toesien dat die personeel onder hulle
toesig hou by die amptelike werksure, insiuitende teepouses, van die WKOD.

7 U samewerking in hierdie verband word waardeer en u word vriendelik versoek
om die inhoud wan hierdie Omsendbrief onder die aandag van al die
Staatsdienspersoneel! onder u beheer te bring asseblief.
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