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To: Deputy Directors-General, Chief Directors, Directors, Deputy Directors, Circuit 

Managers and Heads of educational institutions 

 

Short summary: This circular informs staff of the new Leave Form (Z1a) issued by the 

Department of Public Service and Administration (DPSA) on 12 October 

2018.  

 

Subject: New Leave Form (Z1a) which includes surrogacy leave for educators 

and public service staff 

 

1. This circular replaces all previous circulars pertaining to the Leave Form (Z1a) and the 

different types of leave contained therein. The Western Cape Education Department 

is obliged to inform staff of the new leave form which includes surrogacy leave for 

both educators and public service staff.  

 

2. Adoption and surrogacy leave  

 

Public Service Coordinating Bargaining Council (PSCBC) Resolution 1 of 2018, dated 

08 June 2018, now makes provision for the following: 

a) An employee, who adopts a child that is younger than two years, shall qualify 

for adoption leave to a maximum of 45 working days.  

b) If both spouses or life partners are employed in the public service, both partners 

will qualify for adoption leave provided that the combined leave taken does not 

exceed 45 working days.  

c) Surrogacy arrangements are currently dealt with through an order of the High 

Court. A copy of such court order would suffice as sufficient proof for a parent 

to access surrogacy leave. 

 

3. Implementation 

 

With this new provision the Leave Form (Z1a) has been amended by the DPSA to 

include surrogacy leave for both educators and public servants. This new version of 

the Leave Form (Z1a) must now be utilised for ALL leave applications.  

 



 

2 
 

4. Please bring the contents of this circular to the attention of all concerned. 

 

 

 

SIGNED: BK SCHREUDER 

HEAD: EDUCATION 

DATE: 2019-01-09 




