
 

Directorate: Institutional Management 

and Governance Planning 

 

 

 

 

 

 

Lower Parliament Street, Cape Town, 8001 Private Bag X9114, Cape Town, 8000 

Tel: +27 21 467 2000    Fax: +27 21 467 7658    Employment and salary enquiries: 0861 92 33 22  

Safe Schools: 0800 45 46 47 www.westerncape.gov.za 

 

 

Reference: 20211023 - 8992 

File no.:  12/12/45 

Enquiries: OK Apollis 

 

 

Circular: 0015/2021 

Expiry date: None 

 

To:  Deputy Directors-General, Chief Directors, Directors (Head Office and district 

offices), Heads: Management and Governance, Deputy Directors: Corporate 

Services, Circuit Managers, Safe Schools Coordinators, Principals of ordinary public 

schools and Chairpersons of governing bodies 

 

Short summary: This circular provides Western Cape Education Department (WCED) 

educational institutions with a policy on the control of chemical 

substances to ensure that hazardous or potentially hazardous 

substances are managed and stored according to the Regulations for 

Hazardous Chemical Substances. 

 

Subject: Management and storage of hazardous or potentially hazardous substances 

 

1. This circular must be read in conjunction with the following documents: 

 

1.1 Regulations for Hazardous Chemical Substances, published in Government Gazette 

No. 25130 of 25 June 2003, as amended. 

 

1.2 Circular 0021/2012, dated 30 May 2012, and the Safety in School Science Policy and 

Protocol in the Western Cape, 2012.  

 

1.3 WCED Policy on the Control of Chemical Substances, dated 04 October 2020. 

 

2. Improperly stored chemicals can be highly dangerous and can potentially cause a 

serious accident. 

 

3. A safe, chemical storage location should primarily limit the exposure of workers and 

others to the risks associated with the chemicals and protect people from the 

hazardous effects that could result from an accidental spillage or chemical reaction. 
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4. Chemical storage areas should be inspected at least quarterly and any unwanted 

or expired chemicals must be removed and safely disposed of via a hazardous 

waste disposal service. During this inspection, the list of chemicals present in the 

storage location should be updated or verified and the date and name of the 

inspector recorded. 

 

5. In addressing the effective management and storage of hazardous or potentially 

hazardous substances, the head of the institution/school must appoint a Chemical 

Substance Coordinator who is in fact the appointed Science Safety Officer in line 

with Circular 0021/2012, dated 30 May 2012, and the Safety in School Science Policy 

and Protocol in the Western Cape, 2012. The appointed person will be a co-opted 

non-voting member of the School Safety Committee (SSC) and will provide the SSC 

with a monthly report or as requested by the appointed School Safety Officer. 

 

6. In order to effectively manage and minimise the waste and possible disposal of 

hazardous chemicals that have exceeded their expiry date, a quarterly audit of the 

volumes of all chemical substances in the store shall be done by the person 

appointed for such purpose. The following annexures/documents must be utilised to 

fulfil this task to ensure compliance with the Regulations for Hazardous Chemical 

Substances, published in Government Gazette No. 25130 of 25 June 2003, as 

amended:  

 

6.1 Annexure A – Chemical Storage Checklist.  

 

6.2 Annexure B – Regulations for Hazardous Chemical Substances, published in 

Government Gazette No. 25130 of 25 June 2003, as amended. 

 

6.3 Circular 0021/2012, dated 30 May 2012, and the Safety in School Science Policy and 

Protocol in the Western Cape, 2012 (available at: 

https://wcedonline.westerncape.gov.za/circulars/circulars12/e21_12.html#a). 

 

6.4 Annexure C – WCED Policy on the Control of Chemical Substances, dated 

04 October 2020. 

 

7. Signed copies of Annexures A and C must be placed in the School Safety File for 

presentation, when requested.  

 

 

 

SIGNED: BK SCHREUDER 

HEAD: EDUCATION 

DATE: 2021-03-31 


