Western Cape

Government

Provincial Treasury

PROVINCIAL GOVERNMENT ACCOUNTING SERVICES
Shaun.Maonuelf@pgwc.gov.za
Tel: +27 21 483 6600 fax: +27 21 483 6430
4 Dorp Street, Cape Town, 8001
www.capegaieway.Qov.Zo

SNSRI

File reference: T7/2/1

TREASURY CIRCULAR NO. 24 of 2012

THE PREMIER

THE MINISTER OF AGRICULTURE AND RURAL DEVELOPMENT

THE MINISTER OF COMMUNITY SAFETY

THE MINISTER OF CULTURAL AFFAIRS AND SPORT

THE MINISTER OF EDUCATION

THE MINISTER OF FINANCE, ECONOMIC DEVELOPMENT AND TOURISM

THE MINISTER OF HEALTH

THE MINISTER OF HUMAN SETTLEMENTS

THE MINISTER OF LOCAL GOVERNMENT, ENVIRONMENTAL AFFAIRS AND DEVELOPMENT PLANNING

THE MINISTER OF SQCIAL DEVELOPMENT

THE MINISTER OF TRANSPORT AND PUBLIC WORKS

THE SPEAKER:. PROVINCIAL PARLIAMENT

THE DEPUTY SPEAKER: PROVINCIAL PARLIAMENT

THE ACCOUNTING OFFICER: VOIE 1:
THE ACCOUNTING OFFICER: VOITE 2:
THE ACCOUNTING OFFICER: VOIE 3:
THE ACCOUNTING OFFICER: VOTE 4:
THE ACCOUNTING OFFICER: VOTE 5:
THE ACCOUNTING OFFICER: VOTE &:
THE ACCOUNTING QFFICER: VOTE 7:
THE ACCOUNTING OFFICER: VOTE 8:
THE ACCOUNTING OFFICER: VOTE 9:
THE ACCOUNTING OFFICER: VOTE 10:
THE ACCOUNTING OFFICER: VOTE 11:
THE ACCOUNTING OFFICER: VOTE 12:
THE ACCOUNTING OFFICER: VOITE 13:
THE ACCOUNTING OFFICER: VOTE 14:

THE CHIEF FINANCIAL OFFICER:
THE CHIEF FINANCIAL OFFICER:
THE CHIEF FINANCIAL OFFICER:
THE CHIEF FINANCIAL OFFICER:
THE CHIEF FINANCIAL QFFICER:
THE CHIEF FINANCIAL OFFICER:
THE CHIEF FINANCIAL OFFICER:
THE CHIEF FINANCIAL OFFICER:
THE CHIEF FINANCIAL OFFICER:
THE CHIEF FINANCIAL OFFICER:
THE CHIEF FINANCIAL QFFICER:
THE CHIEF FINANCIAL QFFICER:
THE CHIEF FINANCIAL OFFICER:
THE CHIEF FINANCIAL OFFICER:

VOITE 1t
VOITE 2:
VOTE 3:
VOTE 4;
VOIE 5:
VOIE &:
VOIE 7:
YOTE &
VOTE 9:

VOIE 10:
VOTE 11:
VOITE 12:
VOTE 13
VOIE 14

PREMIER (ADV B GERBER)

PROVINCIAL PARLIAMENT (MR R HINDLEY)

PROVINCIAL TREASURY (DR JC STEGMANN)

COMMUNITY SAFETY (DR GA LAWRENCE)

EDUCATION (MS P VINJEVOLD)

HEALTH (PROF KC HOUSEHAM}

SOCIAL DEVELOPMENT (MR M RICHARDSCON)

HUMAN SETTLEMENTS (MR M TSHANGANA)
ENVIRONMENTAL AFFAIRS AND DEVELOPMENT PLANNING (MR P VAN ZYL)
TRANSPORT AND PUBLIC WORKS (MR J FOURIE)
AGRICULTURE (MS J ISAACS)

ECONOMIC DEVELOPMENT AND TOURISM (MR $ FOURIE)
CULTURAL AFFAIRS AND SPORT (MR B WALTERS)

LOCAL GOVERNMENT (ER H FAST)

For information

PREMIER (MR D BASSON) |
PROVINCIAL PARLIAMENT (MS N PETERSEN)

PROVINCIAL TREASURY (MR A GILDENHUYS)

COMMUNITY SAFETY (MR M FRIZLAR)

EDUCATION (MR L ELY)

HEALTH (MR A VAN NIEKERIG

SOCIAL DEVELOPMENT (MR JO SMITH)

HUNAN SETTLEMENTS (MR F DE WET)

ENVIRONMENTAL AFFAIRS AND DEVELOPMENT PLANNING (MR AA GAFFOOR)
TRANSPORT AND PUBLIC WORKS (MR CR ISMAY)

AGRICULTURE (MR F HUYSAMER)

ECONOMIC DEVELOPMENT AND TOURISM (MS M ABRAHAMS)

CULTURAL AFFAIRS AND SPORT (MS BG RUTGERS)

LOCAL GOVERNMENT (MS B SEWLALL - SINGH)

THE HEAD OFFICIAL: PROVINCIAL TREASURY (DR JC STEGMANN)

THE HEAD: BRANCH FISCAL AND ECONOMIC SERVICES (MR H MALILA)

THE HEAD: BRANCH GOVERNANCE AND ASSET MANAGEMENT (VACANT)

THE HEAD: PUBLIC POLICY SERVICES (MR A PHILLIPS)

THE HEAD: PUBLIC FINANCE (MR H MALILA) (PRO TEM)

THE HEAD: LOCAL GOVERNMENT FINANCE (MR TC ARENDSE)

THE HEAD: FINANCIAL GOVERNANCE (MR A HARDIEN)

THE HEAD: ASSET MANAGEMENT (MR | SMITH)

THE SENIOR MANAGER: ACCOUNTING SERVICES: PROVINCIAL GOVERNMENT (MR A REDDY)
THE SENIOR MANAGER: ACCOUNTING SERVICES: LOCAL GOVERNMENT (MS L NGXONONQO)
THE SENIOR MANAGER: CORPORATE GOVERNANCE (MR B VINK)

THE SENIOR MANAGER: BUDGET MANAGEMENT: PROVINCIAL GOVERNMENT (MS M SHERATON-KORSTEN)
THE SENIOR MANAGER: BUDGET MANAGEMENT: LOCAL GOVERNMENT (MR ML BOOYSEN)

THE SENIOR MANAGER: PROVINCIAL GOVERNMENT FINANCE (M3 A PICK)

THE SENIOR MANAGER: LOCAL GOVERNMENT FINANCE {(GROUP ONE) (MR F SABBAT)

THE SENIOR MANAGER: LOCAL GOVERNMENT FINANCE (GROUP TWO) (MR M SIGABDH

THE SENIOR MANAGER: PUBLIC FINANCE POLICY RESEARCH AND MODELLING (MS C HORTON)
THE SENIOR MANAGER: IMMOVEABLE ASSET MANAGEMENT (MR NB LANGENHOVEN)

THE SENIOR MANAGER: MOVEABLE ASSET MANAGEMENT (M3 N EBRAHIM)

THE SENIOR MANAGER: SUPPORTING AND INTERLINKED FINANCIAL SYSTEMS (MR A BASTIAANSE)
THE SENIOR MANAGER: STRATRGIC AND OPERATIONAL MANAGEMENT SUPPORT (MS A SMIT)
THE HEAD: OFFICE OF THE FINANCE MINISTRY (M3 T EVANS)

THE PROVINCIAL AUDITOR

MASTER RECORDS OFFICIAL: FINANCIAL MANAGEMENT



MONTH-END CLOSURE PROCEDURES FOR 2012/13, TO MEET THE REPORTING
REQUIREMENTS IN TERMS OF SECTION 40 OF THE PUBLIC FINANCE MANAGEMENT ACT,

1999

Purpose

1. The purpose of this circular is to inform Accounting Officers {AOs) and Chief
Financial Officers (CFOs) of departments of their monthly reporting
requirements in terms of Sections 40 and 41 of the Public Finance
Management Act {Act 1 of 1999) as revised in terms of National Treasury
Instruction Note 1 of 2012/13.

1.1 This Circular replaces Circular 59/2011 and all supplementary circulars issued.

Legislative Background

2.

2.1

Chapter 5 of the Public Finance Management Act {Act 1 of 1999) prescribes
the responsibilities of Accounting Officers in respect of financial reporfing. In
terms of section 41 an accounting officer must submit fo the Provincial
Treasury such information, returns, documents, explanations and motivations
as may be prescribed.

To ensure the completeness and accuracy of the information supplied to
the Provincial Treasury in terms of section 40 (4) {c). all Accounting Officers
must certify on a monthly basis that they have complied with the financial
performance indicators below, and submit it to the Provincial Treasury within
21 days of each month following on the reporting month.

Monthly Reporting Requirements

3.

3.1

3.1.1

Compliance Certification

Section 40{1){a) requires AOs to keep full and proper records of the financial
affairs of the department in accordance with any prescribed norms and
standards. To ensure the completeness and accuracy of the information
supplied in terms of section 40(4){c). AOs must certify on a monthly basis,
before the closure of the accounting month, compliance to the minimum
financial performance indicators.

To ensure uniformity in respect of such certification, a pro forma covering
lefter has been included for use by all departrments. The covering letter must
be completed and signed by the AC and submitted monthly to the
Provincial Treasury (see Annexure A).




ANNEXURE C
MONTH-END CLOSURE DATES FOR THE 2012/13 FINANCIAL YEAR, TO MEET THE
REPORTING REQUIREMENTS IN TERMS OF SECTION 32 OF THE PUBLIC FINANCE
MANAGEMENT ACT
3-ACTUAL CLOSURE %4 *
g s DATES
MARCH 2012 - 2012/04/05 (no
Reporting to Vulindlela month/year close
transaction)
e MARCH 2012 - o 2012/04/30
} PRELIMINARY
i APRIL 2012 2012/05/07
MAY 2012 2012/06/07
JUNE 2012 2012/07/06
{ JULY 2012 2012/08/07
| AUGUST 2012 2012/09/06
|
| SEPTEMBER 2012 | 2012/10/08
OCTOBER 2012 2012/11/07
NOVEMBER 2012 2012/12/07
@ | DECEMBER 2012 2013/01/08 ‘
JANUARY 2013 2013/02/07 i
1 FEBRUARY 2013 2013/03/08
MARCH 2013 - 2013/04/05 (no ‘
Reporting to Vulindliela month/year close |
fransaction)
MARCH 2013 - 2013/05/03
PRELIMINARY }




i) The dates reflect close of business for that day.

i) The dafes are the latest possible closure date; however departments are .

encouraged 1o enhance their infernal procedures to close earlier.

iy Departments io indicale the actual date of closure for that parficular month in column three (3).

CHIEF FINANCIAL OFFICER
. or Delegated Official

DATE:




ANNEXURE D
BAS
DEPARTMENT INTERFACES
Housing MEDSAS SISPRO .
Debtors (appticable to gfp;:;cablle to E:;vh?.ﬁ:(tf NG
Persal (3Pl_3‘i°ab|9 to Health only) calth oniy Transport & Pub Telkom
Housing & Local Works only)
Govt only)
Provincial
Administration: (date) 1 (date)
Western Cape v
Provincial (date) 3
Parliament | (date)
Provincial (date)
nQeasury . (date)
ommunity (date) ) '
Safety (date)
Education (date) , (date) J
Health (date) (date) (date) (date) | .
Social ‘ . ‘ o
Development (date) ) (date}
Human (date) (date) (date)
Settlements
Environmental (date) : ,
\Affairs and ooa |
Development (date) . ,
Planning |
Transport and (date)
L Public Works - (date) (date)
‘riculture (date) i B (date) | (date)
Economic (date)
Deveiopment and ' (date) _
Tourism ]
Cultural Affairs (date) ‘
and Sport (date)
Local (date)
Govermment




Information of interfaces that did not take place or which have not been reconciled:

Interface description:

Previous reporting months-

Reconciliation: Reason/s:

Financial implications —

Remedial steps taken -

Note : The above information to be submitted separately for every interface that did not take place.

SIGNATURE:

. CHIEF FINANCIAL OFFICER
DATE: or delegated official |




ANNEXURE E
Month:
Receivables
I . . Balance Follow up on claims
nter-Departmental (Provincial) R’000 older than 90 days
Inter-Governmental (National) B;I,ggge l::‘l::::vt::no;occll:;rgs

SIGNATURE:

DATE:

CHIEF FINANCIAL OFFICER
or delegated official




=

ANNEXURE F

Month:
Payables
Balance Follow up on outstanding
Inter-Departmental (Provincial) R'000 claims older the 30 days after
' date of receipt of claim
, . Balance Follow up on outstanding
Inter-Governmental (National) R'000 claims older the 30 days after

date of receipt of claim

SIGNATURE:

DATE:

~ CHIEF FINANCIAL OFFICER

‘or delegated official
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ANNEXURE A
From:
Enguiries:

Telephone:

To: The Provincial Accountant-General

Directorate: Provincial Governance: Accounting Services

. For Attention:

. MONTH-END CLOSURE PROCEDURE FOR 2012113, TO MEET THE REPORTING

REQUIREMENTS IN TERMS OF SECTION 32 OF THE PUBLIC FINANCE MANAGEMENT ACT

1. Treasury Circular 59/2011 and all supplementary circulars have been repealed.

2. Attached herewith please find the certificates of compliance (Annexure B-J) to the Financial
Management Performance Indicators for the month :

ACCOUNTING OFFICER

Initials and Sumame

Date:
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