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IN-YEAR MONITORING (IYM) REPORTING FOR PUBLIC ENTITIES (2011/12)

PURPOSE

To inform Accounting Authorities [AA), Chief Executive Cificers {CEO) and Chief Financial
Officers {CFO) of Schedule 3C and 3D public entifies as well as the Accounting Officers
IAO) and CFO of departments, of the reporting requirements in order to standardise the

reporting process for public entifies in the Province for 2011/12 and beyond,

BACKGROUND

in terms of chapier 4, section 54 {1} of the PEMA, 1999, accountfing authorities must
submit 1o the relevant freasury such information, returns, documents, explanations and

motivations as may be prescribed or as the relevant treasury may require.

In ferms of chapter 26, 26.1.1 of the National Treasury Regulations {NTR} states that the
designated accounting officer must ensure that within thirty days of the end of each
quarter, the public entity submits information on its actual revenue and expenditure up to
the end of that quarter as wel as a projection of expecied expenditure and revenue for
the remainder of the current financial year. The informatfion on actual revenue and
expendiiure shall be determined after taking accruals into account. Also in terms of
26.1.2 of the NIR, the accounting cuthority must gquarterly report to the executive
authority through the designated acceunting officer on the extent of compliance on the
Public Finance Management Act, 1999 and reguiations. Any non-complionce must be

reported fogether with reasons for the non-compliance.

Also NTR 30.2.1 regarding the evaluation of performance of public entifies stipulates that
the accounting authority of o public enfity must establish procedures for quarterly
reporfing to the execulive authority in order to facilitate effective performance

monitoring, evaluation and corrective action.

The Afrikaans or Xhesa version of this documeant is available on request,
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DISCUSSION

Tne Provincial Treasury has combined all the public entity reporting requirements in this
circular. The detaills of reporting dates, formats, etc. are included for ease of reference

and fo ensura standardisation. The reports to be submitfed include the following:
e Revenue and Expenditure report (Annexure A)

+  Report on outstanding debtor aoccounts [Annexure B)

» Performance Information {Annexure C)

s Finoncial Accounting Reporting (Annexure D to )

Based on the 'Background' above the compiled reports are 1o be submitted o the
responsible department for the public entity 30 days after the end of a quarter.
immediately after the depariment receives these reporfs, it must be submitted to the

Provincial Treasury.,

REPORTING REQUIREMENTS

Revenue and Expenditure reporting {Annexure A)

7.

The Provincial Treasury has determined a format for public enfities to submit on a
quarterly basis, a statement of revenue and expendifure detailing budget versus actual
revenue and expenditure as well as the projections for the remaining quarters
(Annexure Al). Note that only the shaded areas are fo be completed in the reporting
model and that the drop down for choosing the guarter to be reported on, will

autematically adjust the formulds.

Public enfities are furthermore required o provide explanations for any deviation and the
remedial steps taken fo address it as per the items listed [Annexure A2). Note thot
explanations only need fo be provided for deviations above 2 per cent of the budget,

which will automatically be highlighted in yellow and request to "motivate please™.

Guarterly reports on outstanding debtors (Annexure B)

?.

Starting with the quarter ending June 2011, public entifies are required to:

e« Submit o detfailed breakdown of balances of debtor accounts, as well as an age
analysis that indicates whether the debis have been in existence for between

120 days and 1 year or for a period between 1 and 3 years or for more than 3 years.

The Afrikaans or Xhosa version of this document is availabie on request.
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s+ Details of remedict steps taken to address long outstanding debtor accounts are to
be provided. Public entities should repert on all debtor accounts and expand on the

debt cases of g materal nature,

Performance reporting (Annexure C)

10,

12,

The Nafional Treasury is currently revising NTR 5 and 30 issued in terms of the FFMA to
provide the necessary legal basis for the implementation of the Framewaork for Strategic
and Annual Performance Plans and to support the implementation of the Framework for

Managing Programme Performance Information,

. The iatest NTR would require institutions fo:

e Produce and table o Strategic Plan with a five-year planning horizon, outlining the
planned seqguencing of projects and programme implementation and associated

resource implications and other prescribed information;

e Produce and table an Annual Performance Plan including forward projections for g
further two years, consistent with the medium-term expenditure framework (MTEF)
period, with annual and quarterly performance targets, where appropriate, for the

current financial year and the MTEF;
¢« ldenlify a core set of indicators needed o monitor institutional performance;

«  Adopt a guarterly reporting system, including submission of agreed information o
executive authorities, the Presidency or Premier's Offices, the relevant treasury and
Pariiomentary porticlio committees. Public entities are encouraged to submit the

reports to their executive cuthorifies and responsible departments; and

«  Ensure that there i alignment of reportfing between the Sirategic Plans, Annual

Performance Flans, budget documents and annudl and guarterly reports,

In view of the above public entities are required 1o report on non-financial information on
a quarterly basis in accordance with the National Treasury Guideline for Implementation
of Provincial Quarterly Reports and the Framework for Managing Programme

Performance Information.

Public Enfity Performance Reporting will hence form port of the Provincial Treasury
Quarterly Performance Report (QPR) process. It is envisaged that the dates of reporting
by public entities and departments will therefore coincide with the dates prescribed in
the National guideline and was communicated o depariments and public entities upon

receipt of the QPR guideline,

The Afrikaans or Xhosa version of this document is availeble on requast,
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14.

15,

Key points for departments and public entifies include:

e To ensure a uniform set of reporting documents, it is recommended the current QPR
model for provincial depariments be used for public enfify reporting. The suggested

reporting format for Public Entities is attached hereto as Annexure C.

o Assassment of the entity quarterly performance will also be included in the guarterly

reporting to Cabinet.

Further guidelines on the reporting formats and process were provided in a separate

communication on the 2011/12 quarterly performance reporting process.

. The departments that have earmarked allocations allocated to public entifies should

Jlilise the same format as the department would report 1o the Provincial Treasury, for the

public entity tc report on the performance of the earmarked allocation.

. The reporiing dates in Table 1 follow a sequerice starting with public/frading entities that

have to submit their first datasets jointly 16 the Provincial Treasury and their respective
parent department. Once the Provincial Treasury and parent departments have verified
the data they should send it directly back to public/trading entities to rectify the changes
with the objective of finalising the datasets for the signature of the Chief Executive
Officer. The final signed off dafasefs as well as the earmarked allocation report should

be submitted via the deparfment 1o the Provincial Treasury for analysis purposes.

Table 1: Non-financial reporting dates

Public/Trading Entity to Parent Departments Public/Trading Entities

Quarters 2011/12 | Provincial Treasury and | 1 F1blic/Trading finaf dataset o the
Entities to verify Provincial Treasury and
Parent Department \ .
information parent department
1% Q -~ June 2011 Tues, 12 July 2011 Fri, 15 July 2011 Wed, 20 July 2011

2rd Q - Sept 2011

Tues, 11 Oct 2011

Fri, 14 Oct 2011

Wed, 12 Oct 2011

34 Q@ - Dec 2011

Fri, 13 Jan 2012

Wed, 18 Jan 2012

Mon, 23 Jan 2012

4h Q@ - Mar 2012

Thurs, 19 April 2012

Tues, 24 Apr 2012

Thurs, 26 Apr 2012

Note: First quarter already submitted.

18. It should be noted that the actual validated data for the fourth quarter must be

submitted to the Provincial Treasury on 21 May 2012 together with the pre-cudited

numibers for the 2011/12 financial year.

numbers that will be submitted to the Auditor General.

The Afrikaors or Xhosa version of this document is available on request.
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Financial accounting reporting (Annexure D fo )

19.

20,

To ensure uniformity in respect of such certification, a proforma coverng lefter has been
included. The covering letter must be completed and signed by the CEQ / Accounting
Officer of the public entity, and subbmitted monthly to the Provincial Treasury (see

Annexure D},

To ensure the completenass and accuracy of information, accounting authorities must
certify, on o monthly basis, compliance to he minimum financial performance indicators

that follows.

Financial Performance indicators

21.

22.

Annexure E contains the minimum financial management performance indicators to be

complied with on a guarterly basis.

If a CFO is unable to comply with any of the minimum prescribed performance indicators
of Annexure E; the CFO must provide reasons as well as remedial steps. Action plans with

fimeframes to address the non-compliance should be attached.

Amounts in disallowance/control and suspense geccounts

23.

24,

25,

All transactions of the enfity are supported by autheniic and verifiable source

documents, clearly indicating the approved accounting aliocation.,

CrO's, as part of their quarterly IYM reporting, cerfify that the forecast/projections for the
remainder of the year adequately makes provision for dll amounis not yvet cleared from

disallowance/control/ suspense accounts.

Therefore submit on a guarerly basis, an analysis of balances in disaliowance/conire
and suspense acceounts in terms of what it relates to, how old the concerned

transactions are and the action to be faken in the clearance therecf [Annexure F).

Managing of Payables

26,

Performance indicator numbers 3.1 1o 3.8 [Annexure E} requires that the CFO or o
delegated official should indicate that infer-entity balances and debts have been

recorded, reconciled and paid within a prescribed or agreed time/pericd. Annexure G

i i i ument | i y
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should therefore be submitfed on o quarterly basis with an age analysis of payabiles

balances.

Unauthorised, ireqular, Wastefu! and Fruitless Expenditure

27. The schedule i.e. Annexure H must contain a reconciliation and analysis of unauthorised,

ireguiar, wasteful and fruitless expenditure,

Progress report on Audii findings

28. The schedule i.e. Annexure | of audit findings must be updated in terms of remedial
actions taken to address the issues contained in the Audit Management istter and Audit

Reports [external and intfernal).

REPORTING PROCESS

29. The compiled reports are o be submitted in ferms of NTR 26.1.1 and 26.1.2 to the
responsible department for the public entity 30 days after the end of a quarter, Once
the department receives these reports, it must immediately be submitied to the

Provincial Treasury.

30. Table 2 contains the dates by when the financial guarterly reports must be submitted to
the department and by when the deparfment must forward these reporfs to the

Provincial Treasury:

Table 2: Financial reporting dates

Repoiting period Submit to Department Submit to Provincial Treasury
1st Quarter end of | 28 September 2011 30 Septemibzer 2011
June 2011
2nd Quarter end of | 31 October 2011 1 November 2011
September 2011
3 Quarter end of | 30 January 2012 31 January 2012
December 2011
4ih Quarter end of | 30 April 2012 2 May 2012
March 2012

31. Please note the date of submission for the first quarter of reporting due 1o the issuing date

this circutar. However, please note that itis only applicable o the 2011/12 financial vear,

The Afrikaans or Xhosa version of this document is available on request.

page 7 of 8




ACTION REQUIRED

32, CEOQ/ AA, AC and CFOs of public enfities and departments are requested to:

DAZE; %

Take note that the content of this circular is effective for the iYM reporting quarter

ending June 2011,

Ensure that the quarterly Input (Annexure A to 1} Is signed by the CEQ / Accounting
Authority and the Chief Financial Officer of the pubfic entity and submitted no later
than the 30 days following the reporting period (with exception fo the first quarter
reporting) to the Accounting Officer of the parent depariment who will in furn submit
to the Provincial Treasury the non-financial information as per Table 1 above and the

financial information as per Table 2 above.,

Departments should forward all responses in terms of Table 1 and 2 under o covering
letter that is signed off by the AO before forwarding fo Ghalib Tombey ot the

Provincial Treasury i.e. electronic via e-mail Ghalib.lombev@pawe.aov.za and the

sighed hardcopies to 7 Waile Street, Room 3-11 in Cape Town.

The narrative report compiled by the department on the performance of the public
entity that is based on the quarterly inpul, must be submitted to the Provincial

Treasury as soon as the depariment has completed it

it is recommended that public entities submit o copy of their system generated

monthly financial management information on a quarterly basis.

ARH MALILA
HEAD: BRHCH FISCAL AND ECONOMIC SERVICES

iy

The Afrkaans or Xhosa version of this document i ovallable on request,
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ANNEXURE Al

ACTUAL AND PROJECTED REVENUE AND EXPENDITURE (R'000)
Populate color cell only

Public Entity:
Reporting Quarter: Quarter 1: April - Jun 2011 -
) - Oct - - Jan . Actual as at
5CoA ttems Main Budget 2011712 Adustments Adjusted Bucget 2011/2| QU1Er 1 APr-Jun | Quarter2: Jul-Sept | Quarter3:Oct-Dec  Quarter & Jan-Mar | o Wo0f TS projected as at 3t Total (Oven)l Under
2011 2011 2011 2012 M: 2 Budget
Jun 2011
Revenue

Tax revenue
Non-tax revenue
Sale of goods and services other than capital assets
Of which:
Adin fees
Sales by market establishments
Non-market est. sales
Other non-tax revenue
Fines penalties and forfeits
Interest
Dividends
Rent on land
Other non-tax revenue
Transfers received
Social contributions received (social security funds only)
Other government units
Departmental transfer
Other transfers
Universities and technikons
Local Private Donors
Foreign governments
donor
[Total revenue
Expenditure
Current expense
Compensation of employees
Salary & Wages
Social Contributions (employer contributions only)
Goods and services
Advertising
Audit Fees
Bank charges
Board Costs
Bursaries (employees)
Catering sevices
Communication
Computer sevices
Consultants, contractors and special services
Entertainment
Equipment less than Capitalisation threshold
Inventory
Legal fees
Losses / (Profits)
Maintenance and repairs
Operating leases
Owned! leasehold and property exp. (Establishment Costs)
Printing and publication
Professional bodies and membership fees
Travel and Subsistence
Training and staff development
Uiities
Venues and facilties
Capital Expenditure
Buildings and other fixed structures
Land and sub-soil assets
Heritage Assets
Biological Assets
Software and other intangible assets
Mineral & Similar Non - Regenerative Resources
Capital Work in Progress
Machinery and equipment
Specialised miltary assets
Mastheads and Publishing tiles
Patents, Licences, Copyrights, Brand names & Trademarks
Recipes, Formulae, Prototypes, Designs & Models
Senvice and Operating Rights
Unearned reserves (social security funds only)
Interest, dividends and rent on land
Interest
Dividends
Rent on land
Transfers and subsidies
Provincial government
Municipalities
Departmental agencies and accounts
Universities and technikons
Foreign governments
International organisations
Public and private corporations
Non-profit institutions
Households
Social benefits (social security funds only)
Other households

[Total expenditure




PUBLIC ENTITY/TRADING ENTITY

QUARTERLY REPORT ON OUTSTANDING DEBTORS FOR THE PERIOD 00/00/11 - 00/00/11

ANNEXURE B

Types of Debt

Opening balance

No. of cases

Payments received
during quarter

New accounts
(debts) raised

Amounts written-off
during quarter

Interest accrued on
debt during the quarter|

Balance at end of
quarter

No. of cases

Age analysis

120 days to 1 year]

1to 3 years

Cases > 3 years

Details of steps taken tof
address outstanding debt]
cases. (Attach annexure if]
necessary, particularly if]
debt older than 1 year)

R 0.00

R0.00

R0.00

R0.00

R 0.00

R 0.00

R 0.00

R 0.00

R 0.00

R 0.00

R 0.00

R 0.00

R 0.00

R 0.00

R 0.00

R 0.00

TOTALS

R 0.00

R 0.00

R 0.00

R 0.00

R 0.00

R 0.00




WESTERN CAPE
QUARTERLY PERFORMANCE REPORTS: 2011/12 - 1°' Quarter
Non-Sector: Entity Name

Programme / Subprogramme / Performance Indicators Actual output for, ~ Target for 1st Quarter 1st Quarter 1st Quarter 2nd Quarter 2nd Quarter 2nd Quarter 3rd Quarter 3rd Quarter 3rd Quarter 4th Quarter 4th Quarter 4th Quarter Preliminary Actual output [Actual output for
2010/11 2011/12 as per | Planned output | Preliminary | Actual output - | Planned output | Preliminary | Actual output - | Planned output | Preliminary | Actual output - | Planned output | Preliminary | Actual output - output for 2011/12 2011/12
as per Annual Annual as per APP output validated as per APP output validated as per APP output validated as per APP output validated for 2011/12 as per Annual
Report Performance Report
Plan (APP)

QUARTERLY OUTPU

Programme 1: XXXXxx
i,

Programme 2: XXXXxx

TPUT FOR 2011/12 SHOULD BE COMPLETED AND SUBMITTED TOGETHER WI ARTER REPORT FOR 2012/13

Programme 1: Xxxxx
11

Programme 2: XXXXxx

hereby certify that the non-financial data submitted for the current quarter is correct and gives an overview of the performance of the department.

Signed by: Chief Executive OffiCer ......... ... e

Date: .........ccoeeiiin Lo Lo



WESTERN CAPE

QUARTERLY PERFORMANCE REPORTS: 2011/

Non-Sector: Entity Name

Programme / Subprogramme / Performance Indicators 1st Quarter 1st Quarter 2nd Quarter 2nd Quarter 3rd Quarter 3rd Quarter 4th Quarter 4th Quarter
Challenges/ Responses/ Challenges/ Responses/ Challenges/ Responses/ Challenges/ Responses/
Variances Reasons Variances Reasons Variances Reasons Variances Reasons

QUARTERLY OUTPUTS

Programme 1: XXXXxx
i,

Programme 2: XXXXxx

ANNUAL OUTPUTS - NOTE: THE ANNUAL OU”

Programme 1: Xxxxx
11

Programme 2: XXXXxx

Signed by: Chief Executive Officer .....................

Date: .........ccoeeiiin Lo Lo



ANNEXURE D
From:<<Public Entity name>>
Enquiries:

Telephone:

To: The Provincial Accountant-General
Directorate: Provincial Government Accounting Services

For Attention:

QUARTERLY IN YEAR MONITORING (IYM) FOR PUBLIC ENTITIES TO MEET THE
REPORTING REQUIREMENTS IN TERMS OF SECTION 54 OF THE PUBLIC FINANCE
MANAGEMENT ACT, 1999 AND READ WITH TREASURY REGULATION 26.1.1.

1. Treasury Circular /2011 dated 2011 has reference.

2.  Attached herewith please find the certificates of compliance (Annexures E - 1) to
the Financial Management Performance Indicators for the quarter

Chief Financial Officer / Delegated Official

Date



Public Entity :

Reporting period:

ANNEXURE |

ISSUES CONTAINED IN AUDIT REPORTS (A-G Report,Management letter, Internal and External Audit Report)

AUDIT REPORT
DESCRIPTION AUDIT FINDING

RESPONSE BY
ENTITY

AUDIT FINDING
RATING

ACTIONS
PLANNED/TAKEN

PROGRESS TO DATE

RESPONSIBLE PERSON

Information verified to be an accurate and true reflection:

CHIEF FINANCIAL OFFICER / DELEGATED OFFICIAL

DATE:
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