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QUARTERLY REPORTS ON OUTSTANDING DEBTORS

Purpose

This circular updates and supplements Treasury Circular 22 of 2002 and 2007 requiring
Departments to provide quarterly debt reports to Provincial Treasury on the position regarding
outstanding debtor accounts and the steps taken to address long outstanding amounts refers.

The Budget Committee requested Provincial Treasury to report on outstanding debt as part of
the quarterly report for the Province.

These debt reports will also inform part of the Provincial Debt Policy deliberations as well as part
of the revenue discussions with departments during MTEC engagements with Provincial

Treasury.

Actions Required

Departments are requested to report on the following:

Report on outstanding debtor accounts quarterly, fiffeen working days after June,
September, December and March accounting month closures (provisional or final BAS
month closure), whichever occurs first.

Submit a detailed breakdown of balances of debtor accounts, including those not
reflected on BAS, as well as an age analysis that indicates whether the debts have been in
existence for less than one year, for a period between one and three years or for more
than three years in line with Annual Financial Statements (AFS) reporting.

Departments such as Health (hospital fees debt), Human Settlements (loans rentals and
sales), Transport (GMT and motor vehicle licence fees debt) and Agriculture (services
rendered) who have debt held on other systems outside of BAS should ensure they submit
more than one debt report.

Details of remedial steps taken to address long outstanding debtor accounts. Departments
should typically report on debtor accounts that are older than one year and expand on
the debt cases of a material nature.

The Afrikaans or Xhosa version of this document is available on request.
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Way Forward

The attached revised format (Annexure A)should be used in submitting to Provincial Treasury
(Public Finance Policy Research & Modelling Directorate).

All quarterly debt reports must be signed by the Department’s Chief Financial Officer or the
delegated official.

Thank you for your co-operation.
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