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PAYMENTS MADE ON BAS: INFORMATION PROVIDED IN THE “SOURCE
DOCUMENT DATE” FIELD FOR THE MONITORING OF PAYMENTS MADE AFTER
30 DAYS FROM RECEIPT OF INVOICE

PURPOSE

1.

To inform departments of the requirements for completion of the field “Source

Document Receive Date” on BAS and external source systems.

BACKGROUND

2.

In terms of National Treasury Regulation 8.2.3:
“Unless determined otherwise in a contract or other agreement, all payments
due to creditors must be settled within 30 days from receipt of an invoice or,

in case of civil claims, from the date of settlement or court judgment.”

In BAS notice no 11 of 2007, guidance is provided on updating the Payment
Interface functionality to include the “Source Document Receive Date” from
interfacing systems such as external source systems (MEDSAS, E - WORKS
etc). In BAS and LOGIS the “Source Document Receive Date” must be

inserted as this is a compulsory field.

It is observed that some departments are circumventing the system by
entering the capturing date as the “Source Document Receipt Date” thereby
compromising an important control mechanism i.e. payment made within 30

days of receipt of invoice.

REQUIRED

5.

Departments are required to capture the “Source Document Receipt Date” on
BAS or the external source system. This must be the date when the invoice
was first received by the department as acknowledged by means of a registry
date stamp or in writing if received directly by an official in the department.
The authoriser of payments must ensure that this date is correctly entered on

the system before authorizing the payment.
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