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MONITORING OF THE ANNUAL REPORTING PROCESS IN TERMS OF THE MFMA BY

MEANS OF AN ANNUAL REPORTING PROGRAMME

1. PURPOSE

The purpose of this circular is to inform the municipality of the Annual Report

Programme for 2008/2009.

BACKGROUND AND INTRODUCTION

The main function of Provincial Treasury remains as an oversight functionary expected
to perform a host of activities. One such activity is the monitoring of the Annual

Reporting process in which the various steps are highlighted in the attached Annual
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Reporting Programme (2008/09), (See Annexure A).

The Corporate Governance: Local Government and Accounting: Local
Government components within the Chief Directorate: Financial Governance are
tasked with monitoring the process as mentioned above. Some of the activities that
these components are mandated to engage in has been highlighted in PT Circular 19 of
2006.

DISCUSSION

The use of the Annual Reporting Programme is beneficial to all parties concerned since
it gives Treasury an indication of the level of compliance with the provisions of the MFMA
(in respect of Annual Reporting and its prescribed due dates) and also highlights the
areas where assistance may be required by municipalities in order to comply.
Furthermore this programme can also be used as a management tool for the
municipality in order to achieve the required compliance in respect of the timelines set by
the MFMA.

In the monitoring of this programme the team members of the Corporate Governance:
Local Government and Accounting: Local Government components will
communicate with municipalities on a regular basis either telephonically, via email or by
fax in order to ascertain the progress or status of each step within the programme.
Please note that the following officials will be conducting such follow-ups for their

respective Districts and the local municipalities that resort’s under that district:

Corporate Governance:
e Tracy Bowers: West Coast District and City Cape Town

e Melissa van Niekerk/Hayleen Cartstens: Cape Winelands District
o Elizabeth Letsoalo: Overberg District and Central Karoo District

e Wendy Arendse: Eden District

Accounting:
e Micheline Fortuin: West Coast District, Central Karoo District and

Overberg District
e Thobelani Madondile: Eden District, Cape Winelands District and
Metro

CONCLUSION

This programme does not reflect the internal activities within the Municipality, but
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rather focuses on the critical deadlines as prescribed, directed and guided in the

relevant legislation and guidelines.

Your assistance and co-operation regarding the Annual Reporting Programme will be

greatly appreciated.

MR. B. VINK
SENIOR MANAGER: CORPORATE GOVERNANCE

“EA0) 3o



Annexure A

2008/09 AFS AND ANNUAL REPORTING PROGRAMME

ACTIVITY

DATE

RESPONSIBILITY

LEGISLATIVE REF.

. Municipal Training on GRAP
Standards

22-24 June 2009

National Treasury
and WCPT

Section 5(2)(c)(ii) of
the MFMA

. Preparation of Annual Financial
Statements and Consolidated
Annual Financial Statements

30 June 2009

Accounting Officer

Section 122 of the
MFMA

. Training on Accounting

July 2009

WCPT

Section 5(2)(c)(ii) of

Framework — preparation of the MFMA
GRAP compliant AFS

. Low Capacity Municipalities Before 31 July Accounting Officer |Government Gazette
may apply for deviation from 2009 30013 Section 4 sub-
exemption and consult with clause(1)(b)

WCPT for approval.

. WCPT in consultation with NT

Before 15 August

National Treasury

Government Gazette

issue approval letter to the low | 2009 and WCPT 30013 Section 4 sub-
capacity municipality on the clause(1)(c)
agreement of the basis of AFS
presentation

. Preparation of audit files for August 2009 WCPT Gentlemen’s
selected municipalities agreement

. High level quality check of AFS | July/August 2009 | WCPT Gentlemen’s
preparation agreement

. Municipalities to submit un- 31 August 2009 Accounting Officer |Section 126(1)(a) of
audited Annual Financial the MFMA

Statements to AGSA and the
WCPT - Accountinl

. Submit un-audited Annual
Financial Statements of
Municipal entity to parent
municipality, AGSA and WCPT -
Accounting

31 August 2009

Accounting Officer,
Municipal Entity &

Section 126(2)(a)(b) of
the MFMA

. Submit un-audited consolidated
Annual Financial Statements
(ACFS) to the Auditor-General
and WCPT - Accounting

30 September
2009

Accounting Officer

Section 126(1)(b) of
the MFMA

. Submit names of Municipalities
and Municipal entities which
failed to submit AFS to AGSA

31 October 2009

AGSA

Section 133(2)(a)(b) of
the MFMA

. AGSA audits the Annual
Financial Statements and
submits financial statements
and audit report to Municipal
Accounting Officer, National
Treasury, MEC for Local
Government and WCPT -
Accounting.

30 November
2009

AGSA

Section 127(4)(a) of
the MFMA

3. Submit report-outlining reasons

for delay to complete audit

Promptly

AGSA

Section 126(4) of the
MFMA




Financial Statement, Audit
Report and any responses of
municipality to such audit
issues to determine if they are
adequately addressed

Government and
WCPT

ACTIVITY DATE RESPONSIBILITY | LEGISLATIVE REF.
within timeframe to:
Municipality, Municipal entity,
WCPT - Accounting and
Parliament
. Submit an audit report on 31 December AGSA
consolidated financial 2009
statements to municipalities
. Municipality must address any | On receipt of audit | Mayor Section 131(1) of the
issues raised by the Auditor- report MFMA
General and prepared action
plans to address issues and
include these in annual report
. Assessment of Annual Promptly MEC of Local Section 131(2)(a) of

the MFMA

. Municipal Entity to submit
Annual Report to Accounting
Officer

Immediately after
tabling

Accounting Officer

Section 127(1) of the
MFMA

. Tabling of annual report by
Mayor in the Municipal Council

31 January 2010

Accounting Officer

Section 127(2) of the
MFMA

. Report to Provincial Legislature
of any omissions by the
municipality to adequately
address the issues in the
financial statements and audit
report

31 January 2010

MEC of Local
Government and
WCPT

Section 131(2)(b) of
the MFMA

. Written explanation setting out
reasons for the failure to
submit AFS of the municipality
and municipal entity to AGSA
for audit must be tabled in the
Council

Promptly

Mayor

Section 133(1)(a) of
the MFMA

. Submit to council a written
explanation (referred to in
section 133(1)(a)) setting out
the reasons why the Annual
report could not be tabled in
council

Non compliance to
tabling on 31
January 2010

Mayor

Section 127(3)(a) of
the MFMA

. Make annual report public and
invite comment

Immediately after
tabling

Accounting Officer

Section 127(5)(a)(i) &
(i) of the MFMA

. Submit annual report to
relevant Provincial Treasury,
Auditor-General and the

07 February 2010

Accounting Officer

Section 127(5)(b) of
the MFMA




ACTIVITY

DATE

RESPONSIBILITY l LEGISLATIVE REF.

Department for Local
Government in the province

. Submit copies of the minutes of
council and/or council
committee meetings at which
the annual report is discussed.

31 March 2010

Accounting Officer | Section 129(2)(b) of
the MFMA

. Make an oversight report public
(e.g. notices, websites, etc)
within 7 days after its adoption
- inviting comments from the
public.

Within 7 days
after adopting the
oversight report

Accounting Officer | Section 129(3) of the
MFMA

. Submit annual report /or
components of annual report
that were tabled in terms of
section 127(3) and oversight
report to Provincial Legislature

Within 7 days
after adopting the
oversight report

Accounting Officer | Section 132(1)(a) of
the MFMA




