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MONTHLY MONITORING OF INVOICES SETTLED WITHIN 30 DAYS FROM DATE OF
RECEIPT TO COMPLY WITH TREASURY REGULATION 8.2.3

PURPOSE

1. To replace Treasury Circular 68 of 2011 in its entirety and request Accounting Officers
and Chief Financial Officers of departments to provide information in ferms of National
Treasury Instruction Note Number 34 of 2011 including an age analysis of invoices paid

after 30 days from receipt and invoices older than 30 days that have not been paid,
BACKGROUND

2. Section 38 (1)(f) states that:
"The Accounting Officer for a department, frading entity or constitutional institution

must seffle all contractual obligations and pay all money owing, including
intergovernmental claims, within prescribed or agreed period.”

In ferms of National Treasury Regulations 8.2.3:
“Unless defermined otherwise in a contract or other agreement, all payments due to

creditors must be setfied within 30 days from receipt of an invoice or, in case of civil
claims, from the date of settiement or court judgement.”

The prescribed period referred 1o in section 38 (1)) of the PFMA is 30 days from receipt

of an invoice or, in the case of civil claims, from the date of setilement or court
judgement.”




. In Provincial Treasury Circular 15 of 2008, departments were requested to capture the

‘'source document receipt date’ on BAS and LOGIS to improve the control over late
payments.

. The Director-General of the Presidency has addressed a lefter dated 07 February 2013
to the Director-General of the Province wherein he indicated that the aggregate
situafion of late payments has not improved and the AO's are failing to address

commitments made to the President. He raised the following questions in his letter:

»  Reasons for failure to settle invoices within 30 days?
«  Are AO’s and CFOs engaging on NT Instruction Note 347
= Do CFOs have systems in place fo track invoices (electronic or manual)?

= Are these systems able to frack progress, date of receipt, date of payment and the
time faken to process each invoice?

CONTROL MEASURES TO ENSURE COMPLIANCE WITH TR 8.2.3
. Asrequested by the Director-General of the Province, the Provincial Treasury

responded o the Director-Generdl of the Presidency on the following remedial-steps
to be instituted immediately: '

* Provincial Treasury will interrogate the reasons supplied by deparments for
reasonability of late payments and issue a ietter to the Accounting Officer on the
acceptability of the reasons, by the 15h of each month. '

* The Provincial Treasury ‘will be providing an age analysis of all departments’ ate
payments to the Provincial Top Management .meeﬁngs for discussion and
disciplinary action, if necessary.

= The age analysis will be used by the Director-General for reporting fo the
Presidential Co-ordinators Committee (PCO).

. The responsibility remains with the Accounting officer o institute preventative control
measures that addresses the problem upfront based on:

= document control registers;

»  stfandardised procedures that are well documented and communicated:

= regular management oversight, and

= reporting on remediat and disciplinary steps.



9.

10.

11.

12,

13.

Manual or electronic systems must be implemented by departments to frack the
receipt of all invoices, progress made with such payments of invoices and when it was

seftled. Systems implemented must be able to defermine how long it took to settie an
invoice. '

On BAS and LOGIS the following reports are available that should be requested and

scrutinised on a monthly bases:

= The Provincidl Treasury (Directorate: Supporting and Interiinked Financial Systerns)
will provide information on payments on a monthly basis, including payments
made affer 30 days of receipt of invoice, that can be downloaded from KITSO.

= On LOGIS, the RR101 - ‘Invoice Age Analysis Report’ was infroduced at the national
LOGIS workshop 2 of 2011 during August/September 2011 and conveyed fo
Syscons and Practitioners at provincial LOGIS workshops. The Nationat Treasury
presentation covering the aforementioned reports, including sub reports 1 and 2, is
attached as annexure C.

* A LOGIS report RR105 - "Purchase o payment report’ was also infroduced that
enables users fo frack the fime it takes for an Order to be invoiced and paid from

the fime the Order was authorised. Further information on this report can be found
in annexure C.

To prevent punitive steps from being taken against individuals for payments being
made affer 30 days of receipt of an invoice without vaiid reasons, management
processes and controls such as registers and checklists should be utilised to manage
payments. In cases where invoices are settied after 30 days, reasons must be provided
with the payment as part of the supporting information.

REQUIRED

Departments are required to note the content and requirements of National Treasury
Instruction Note 34 of 2011,

Departments are required to report to Provincial Treasury, Provincial Government
Accounting reporting information as per Annexure B atfached, the value of payments

made affer 30 days of receipt of invoice, including the age analysis and the reasons

for the delayed payments.




14. Departments must report on the aging of payments made after 30 days in terms of the
following categories:

= 30-60days
= Greafer than 60 days

15. Accounting Officers must ensure that the accuracy and completeness of information
is confirmed by signing the submission of Annexure B.

16. The signed report must be submitted to Provincial Government Accounting by the 10t

day following the reporting month. Provincial depcxrrmeh’rs that fully comply with
TR 8.2.3 must please submit a nil return.

17. Where a report éigned by the Accouniing Officer is not received by the Provincial
Treasury by the 10M, a letter of non-compliance will be issued to the Accounting
Officer and reported to the Director-General and the Premier.

[ S'te
A HARDIEN

PROVINCIAL ACCOUNTANT GENERAL
DATE:
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ANNEXURE C

LOGIS USER WORKSHOP 2 OF 2011
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