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PURPOSE

ORING (IYM) REPORTING FOR PUBLIC ENTITIES (2013/14)

To inform Accounting Authorities (AA), Chief Executive Officers (CEO) and Chief
Financial Officers (CFO) of Schedule 3C and 3D public entities as well as the
Accounting Officers (AO) and CFO of departments, of the reporting requirements
in order to standardise the reporting process for public entities in the Province for
2013/14 and beyond.

BACKGROUND

2. In terms of chapter 6, section 54(1) of the PFMA, 1999, Accounting Authorities must
submit to the relevant treasury such information, returns, documents, explanations

and motivations as may be prescribed or as the relevant freasury may require.



In terms of Chapter 26, 26.1.1 of the National Treasury Regulations (NTR) states that
the designated Accounting Officer must ensure that within thirty days of the end of
each quarter, the public entity submits information on its actual revenue and
expenditure up to the end of that quarter as well as a projection of expected
expenditure and revenue for the remainder of the current financial year. The
information on actual revenue and expenditure shall be determined after taking
accruals info account. Also in terms of 26.1.2 of the NTR, the Accounting Authority
must quarterly report to the executive authority through the designated
Accounting Officer on the extent of compliance on the Public Finance
Management Act, 1999 and regulations. Any non-compliance must be reported
together with reasons for the non-compliance.

Further, NTR 30.2.1 regarding the evaluation of performance of public entities
stipulates that the Accounting Authority of a public entity must establish
procedures for quarterly reporting to the executive authority in order to facilitate
effective performance monitoring, evaluation and corrective action.

DISCUSSION

5.

The Provincial Treasury has combined all the public entity reporting requirements in
this circular with the exception of performance reporting that will be submitted
separately. The details of reporting dates, formats, etc. are included for ease of
reference and to ensure standardisafion. The reports to be submitted include the
following:

e Revenue and Expenditure report (Annexure A)

e Report on outstanding debtor accounts (Annexure B)

e Financial Accounting Reporting (Annexure E to 1)

Based on the 'Background' above the compiled reports are to be submitted to the
responsible department for the public entity 30 days after the end of a quarter.

Immediately after the department receives these reports, it must be submitted fo
the Provincial Treasury.

REPORTING REQUIREMENTS

Revenue and Expenditure reporting (Annexure A1 and A2)

7.

The Provincial Treasury has determined a format for public entities to submit on a
quarterly basis, a statement of revenue and expenditure detailing budget versus
actual revenue and expenditure as well as the projections for the remaining
quarters (Annexure Al). Note that only the shaded areas are to be completed in
the reporting model and that the drop down for choosing the quarter to be
reported on, will automatically adjust the formulas.



Public entities are furthermore required to provide explanations for any deviation
and the remedial steps taken to address it as per the items listed (Annexure A2).
Note that explanations only need to be provided for deviations above 2 per cent
of the budget, which will automatically be highlighted in yellow and request to
"motivate please".

Quarterly reports on outstanding debtors (Annexure Bl and B2)

9.

10.

1.

Starting with the quarter ending June 2013, public entities are required to:

Submit a detailed breakdown of balances of debtor accounts, as well as an
age analysis that indicates whether the debts have been in existence for less
than 1 year, a period between 1 and 3 years, or for more than 3 years.

Details of remedial steps taken to address long outstanding debtor accounts
are to be provided. Public entities should report on all debtor accounts
and expand on the debt cases of a material nature.

Staff debt and other debt should be recorded in annexure B1.

Claims recoverable should be recorded in annexure B2.

Report the following debt types:

©)

Claims recoverable that arise from payments made on behalf of other
persons/parties which are then recoverable from that party. This includes
claims recoverable from departmental staff and claims between
departments.

Staff debt fthat consists of  advances/salary/employees  debf,
subsistance/transport debt, telephone debt, pension debt, tax debt, housing
subsidies debt, subsidised car debt, boarding fees/rentals debt, staff bursary
debt, fraud debt, etc.

Other debt that consists of supplier debt, laboratory services debt, veterinary
laboratory and services debt, disallowances, state guarantees, breach of
confract/bursary debt, debtors, ‘losses, damages and GG accidents’ debt,
claims recoverable, Motor Vehicle Licence Fees, Medial/Hospital Patient
Fees and miscellaneous debt, etc.

All quarterly debt reports must be signed by department’s Chief Financial Officer.

It should be noted that the actual validated data for the fourth quarter must be
submitted to the Provincial Treasury on 15 May 2014 together with the pre-audited
numbers for the 2013/14 financial year. The pre-audited numbers will be the same
numbers that will be submitted to the Auditor General. Furthermore, the Public
Entities must submit final audited numibers on 15 September 2014.



Table 1: Revenue, Expenditure and Debt reporting dates (Annexure A to B)

Quarters 2013/14

Public/Trading Entity to
Provincial Treasury and

Parent Departments to
Public/Trading

Public/Trading Entities
final dataset to the

Parent Department information Provincial Treasury
and parent
department

1s'Q - June 2013 Thurs, 8 August 2013 Wed, 14 August 2013 Fri, 16 August 2013
2nd Q - Sept 2013 Tue, 15 Oct 2013 Thurs, 17 Oct 2013 Fri, 18 Oct 2013

39 Q-Dec 2013

Wed, 15 Jan 2014

Fri, 17 Jan 2014

Mon, 20 Jan 2014

4h Q-Mar 2014

Tue, 15 April 2014

Wed, 17 Apr 2014

Thurs, 18 Apr 2014

Financial accounting reporting (Annexure E to I)

12.

13.

To ensure uniformity in respect of such certification, a pro forma covering letter has
been included. The covering letter must be completed and signed by the
CEO/Accounting Officer of the public entity, and submitted quarterly to the
Provincial Treasury.

To ensure the completeness and accuracy of information, Accounting
Authorities must certify, on a quarterly basis, compliance to the minimum
financial performance indicators that follows.

Financial Performance indicators

14.

15.

Annexure E contains the minimum financial management performance indicators
to be complied with on a quarterly basis.

If a CFO is unable to comply with any of the minimum prescribed performance
indicators of Annexure E; the CFO must provide reasons as well as remedial
steps. Action plans with timeframes to address the non-compliance should
be attached.

Amounts in disallowance/control and suspense accounts

16.

17.

All transactions of the enftity are supported by authentic and verifiable source
documents, clearly indicating the approved accounting allocation.

CFOs, as port of their quarterly IYM reporting, certify that the forecast/projections
for the remainder of the year adequately make provision for all amounts not yet
cleared from disallowance/control/ suspense accounts.



18. Therefore submit on a quarterly basis, on analysis of balances in disallowance/
contfrol and suspense accounts in terms of what it relates to, how old the
concerned tfransactions are and the action to be taken in the clearance
thereof (Annexure F).

Managing of Payables

19. Performance indicator numbers 3.1 to 3.8 (Annexure E) requires that the CFO or
a delegated official should indicate that inter-entity balances and debts
have been recorded, reconciled and paid within a prescribed or agreed
tfime/period. Annexure G should therefore be submitted on a quarterly basis
with an age analysis of payables balances.

Unauthorised, Irregular, Wasteful and Fruitless Expenditure

20. The schedule i.e. Annexure H must contain a reconciliation and analysis of
unauthorised, irregular, wasteful and fruitless expenditure.

Progress report on Audit findings

21. The schedule i.e. Annexure | of audit findings must be updated in terms of
remedial actions taken to address the issues contained in the Audit
Management letter and Audit Reports (external and internal).

REPORTING PROCESS

22. The compiled reports are to be submitted in terms of NTR 26.1.1 and 26.1.2 to
the responsible department for the public entity 30 days after the end of a
quarter. Once the department receives these reports, it must immediately be
submitted to the Provincial Treasury.

23. Table 2 contains the dates by when the financial quarterly reports must be
submitted to the department and by when the department must forward
these reports to the Provincial Treasury:

Table 2: Financial reporting dates

Reporting period Submit fo Department Submit fo Provincial Treasury
1sf Quarter end of June 2013 14 August 2013 16 August 2013

2nd Quarter end of September 2013 29 October 2013 31 October 2013

3rd Quarter end of December 2013 30 January 2014 31 January 2014

4th Quarter end of March 2014 30 April 2014 2 May 2014




ACTION REQUIRED

24, CEOs/AAs, AOs and CFOs of public entities and departments are requested to:

e Take note that the content of this circular is effective for the IYM reporting
quarter ending June 2013.

* Ensure that the quarterly input (Annexure E to 1) is signed by the CEO/
Accounting Authority and the Chief Financial Officer of the public entity and
submitted no later than the 30 days following the reporting period (with
exception to the first quarter reporting) to the Accounting Officer of the parent
department who will in tfurn submit to the Provincial Treasury the non-financial
information as per Table 1 above and the financial information as per Table 2
above.

* Departments should forward all responses in terms of Table 1 and 2 under a
covering letter that is signed off by the Accounting Officer before forwarding to
Nontyatyambo Zozoba at the Provincial Treasury i.e. electronic via e-mail
Nontyatyambo.Zozoba@westerncape.gov.za and the signed hard copies to
7 Wale Street, Room 3-37, Cape Town.

* The narrative report compiled by the department on the performance of the
public entity that is based on the quarterly input, must be submitted to the
Provincial Treasury as soon as the department has completed it.

* Itisrecommended that public entities submit a copy of their system generated
monthly financial management information on a quarterly basis.

MS JD GANTANA
HEAD: PROVINCIAL GOVERNMENT PUBLIC FINANCE
DATE: 2 August 2013
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