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(NATIONAL) TREASURY INSTRUCTION No 4 of 2016/2017 MINIMUM BID SPECIFICATION
REQUIREMENTS FOR TRAVEL MANAGEMENT SERVICES

1. PURPOSE

1.1 The purpose of this Circular is o communicate the interim arrangements and way

forward in term of Travel Management Services for the Province.



2.1

2.5

2.6
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BACKGROUND

The following Instruction Notes were issued by the National Treasury as if relates to
Travel Management Services:

a) Annexure A: SCM Instruction No. 6 of 2016/2017 to communicate the National
Travel and accommodation project implementation, appointment of travel
management companies and interim arangements up to 31 March 2017;

b) Annexure B: SCM Instruction No. 1A of 2016/2017 that repealed Instruction No. 1
of 2016/2017 on 20 September 2016. The Instruction Note was issued to allow
further consultation on the National Travel Policy Framework and to provide
institutions ample time to align their policies with the content of the revised travel

policy;

c) Annexure C: National Treasury Circular No. 9 of 2016/2017 to solicit comments to
the National Travel Policy Framework by 31 October 2016; and

d) Annexure D: On 16 February 2017 Instruction Note No 4 of 2016/2017 on the
Minimum Bid Specification Requirements for Travel Management Services
(attached hereto marked Annexure E) with Annexures A - A4. It should be noted
that this willimpact on the 1 April 2017 implementation deadline.

The National Treasury, indicated via email that the finalised National Travel Policy
Framework will be issued by the end of March 2017 which will also impact on the
1 April 2017 implementation deadline.

The National Treasury issued standardised bid documents to assist insitutions in
appointing Travel Management Companies (TMCs) with the objective of using
government resources cost-effectively, to appoint TMCs that will provide consistent,
reliable services and quality services, improve spend visibility through detailed
management reporting and ensure that TMCs operate witin the insitutional travel
policies.

TRANSVERSAL CONTRACT AND INTERIM ARRANGEMENTS (1 APRIL 2017 - 30 SEPTEMBER
2017)

The Provincial Treasury envisages concluding a transversal contract for Travel
Management Services for the Province so as to:

a) Establish cost savings using economies of scale;

b) Facilitate and arrange the best possible contract in respect of quality of service:;
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3.3

3.4

3.5

3.6

3.7

c) Improved management of travel arrangements by institutions;
d) Lessen the administrative burden for institutions; and
e) Ensure standardised processes and procedures throughout the Province.

The proposed way forward must be tabled before Cabinet before the transversal
contract can be concluded in terms of the Cabinet Resolution that any SCM policy
decisions that are binding on the Province must be advised on by Cabinet.

In the interim institutions are advised to:

a) Extend existing contracts that will expire on or before 31 March 2017 for a period
of six months until 30 September 2017 with an opt-out clause whilst the transversal
confract is concluded; and

b) Contracts expiring after 31 March 2017 must be honoured until completion.
These contracts may need to be extended should the fransversal process not be
concluded before expiration. Institutions are required to licise with the PT in this
regard.

Should institutions wish to enter into its own contract for Travel Management Services,
this must be done in liaison with the PT.

Departments and entities are also reminded that where the value of the expansion
of travel management contracts exceed the 15%/R15 million (including VAT)
threshold, such cases be reported to the Provincial Treasury and to the Auditor-
General within 10 (ten) working days after the Accounting Officer or Accounting
Authority has granted approval for the expansion. The Provincial Treasury will
scrutinise such reports and take appropriate action where deemed necessary.

The requirements indicated herein are merely interim arrangements for institutions to
manage their current contracts until a transversal contract is arranged.

It must be noted that from a broader provincial view on tfransversal contracts
entered into by the National Treasury in terms of National Treasury
Regulation 16A 6.5, Accounting Officers/Authorities still have the discretion on
whether/not to participate in such contracts.



4. REQUEST

4.1 Accounting Officers and Accounting Authorities are hereby advised to note the
contents of this circular and to apply the interim arrangements indicated herein.

4.2  Any enquiries relating fo this circular may be directed to:

SCM Helpdesk: SupplyChainManagement.HDPFMA@westerncape.gov.za

DATE: 23 March 2017





