


















ANNEXURE A

No Programme Project Description Estimated Value 
(incl. taxes)

Method of 
procurement

Bid 
Specification

Approved 
Evaluation Advert Bid closing Bid award Value of 

Contract
Contract 
commence
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expiry
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ANNUAL PROCUREMENT PLAN REPORTING FORMAT                        

Director/ Chief Director SCM:
Telephone number and email address

Date: 

The Accounting Officer/ Authority declares that he/she has engaged with the Executive 
Authority who concurs with and has approved this Procurement Plan

Name of National Department/Institution

Name of Accounting Officer / Delegated Official

TABLE 1

Name of Provincial Treasury   Name of Institution 

Planned dates (week ending) - YYMMDD

Accounting Officer / Authority Signature



Date:

No Name of Supplier Bid Number  / 
Quotation Number Actual value of Contract Method of 

Procurement

Bid 
advert 
date

Bid closing date
evaluatio

n start 
date

evaluatio
n end 
date

BAC 
submissi
on date

Award 
date

contract 
start date

Contract 
expiry 
date

1

2

No Name of Supplier Actual Value of 
Contract

Award 
Date

Contract 
start date

Contract 
expiry

1

2

No Name of Supplier Contract Number Reason for extension value of contract 
extension

Award 
Date

Contract 
start date

Contract 
expiry

1

2

ACCOUNTING OFFICER/ AUTHORITY SIGNATURE

Provincial Treasury: _____________________________        Name of Department/ Institution ____________________________

Director/ Chief Director SCM:

                                                                                                          QUARTER: ______

TABLE 3: APPOINTMENTS THROUGH DEVIATIONS 

Project Description

Value of previous extensions

TABLE 4: APPOINTMENTS THROUGH CONTRACT VARIATIONS/ EXTENSIONS

Project Description

The Accounting Officer/ Authority declares that the delays in the quarter are justified and that measures are in place to prevent a recurrence of such non adherence to 
the plan.

ANNEXURE B

Reason for the Deviation

original contract value

Telephone number and email address:

TABLE 2: ACTUAL AGAINST THE PLAN

Project Description

QUARTERLY REPORTING  ON THE PROCUREMENT PLAN                           

Name of National Institution:

Name of Accounting Officer / Delegated Official:
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