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MUNICIPAL PROCESS AND REPORTING CALENDAR 2013/14

1. PURPOSE

1.1 Municipalities are required to annually prepare a time schedule in terms of

1.2

1.2.1

1.2.2

section 21 of the Municipal Finance Management Act, Act No. 56 of 2003
(MFMA) and section 34 of the Municipal Systems Act, Act No. 32 of 2000 (MSA)
outlining the key deadlines for the preparation, tabling and approval of the
Annual Budget and Integrated Development Plan (IDP).

The Circular has therefore been developed collaboratively between Provincial
Treasury and Department of Local Government to:

Remind municipalities to adopt their Budget and IDP Review process schedules
ten (10) months before the start of the budget year as per section 21 of the
MFMA and section 34 of the MSA;

Provide municipalities with key dates related to the Provincial IDP review,
MGRO and LG MTEC processes and associated engagements for incorporation
into their Budgetary and IDP review processes; and



1.2.3

2.1

2.1.1

Request municipalities to submit their adopted Budget and IDP Review process
schedules respectively to Provincial Treasury and the Department of Local
Government.

SCHEDULE OF KEY DATES

The accompanying schedule takes info account the planning, monitoring and
reporting requirements as taken up in amongst others the MFMA and MSA.

These requirements have been augmented by structured processes as
collaborative initiatives between municipalities and the Provincial Government
to address planning, conformance and performance requirements. In this
regard, the dates for the IDP Indabas, IDP Managers Forums, CFO Forums
MGRO 1 and 2 and the LG MTEC 3 processes are listed below:

IDP Indabas

The ultimate aim of the IDP Indabas is to ensure that adopted municipal IDPs
are a reflection of all actions of government in a municipal area as informed by
community needs. The Department of Local Government has introduced the
IDP Indabas in two formats.

IDP Indaba 1

IDP Indaba 1 focuses on creating a platform for agreeing on the strategic
agenda that should guide the development of the 5-year IDP. For this year IDP
Indaba 1 dates are scheduled as follows:

a. 16 September 2013, MinMay Tech (5 Municipal Districts)
b. 18 September 2013, City of Cape Town

IDP Indaba 2

Indaba 2, scheduled for February of each calendar year, will address joint
implementation of projects informed by municipal and provincial planning
processes. Indaba 2 will again be district based, and the scheduled dates are
as follows:

a. Central Karoo region: 4 February 2014

b. West Coast region: 10 & 11 February 2014
c. Overbergregion: 13 February 2014

d. Cape Winelandsregion: 18 & 19 February 2014
e. Edenregion: 25 & 26 February 2014



2.2

2.3

2.4

The LG MTEC 2 Engagement which advises municipalities about Provincial and
National allocations and grant frameworks will be incorporated into the
Indaba 2 engagements.

IDP Managers Forum

The IDP Managers Forum meetings and workshops will take the form of 2-day
engagements and will be hosted quarterly on a rotational basis throughout all
districts in the Province.

The dates for the Provincial IDP Managers Forum for the remainder of the
2013/14 financial year are as follows:

a. Quarter2: 12 & 13 September 2013, Cape Winelands region

b. Quarter3: 5 & 6 December 2013, Eden region

c. Quarter4: 6 &7 March 2014, Central Karoo region

CFO Forums

The CFO Forum serves as the primary platform where the Provincial Treasury, the
Department of Local Government and other relevant stakeholders engage with
CFOs and senior municipal officials regarding financial management and
governance reforms and challenges affecting municipalities.

The CFO Forum meetfings and Annual Lekgofla will take the form of
quarterly 1-day engagements and the annual 2-day CFO Forum Lekgotla in
December.

The dates for the CFO Forum for the remainder of the 2013/14 financial year are
as follows:

a. Quarter2: 6 September 2013, Stellenbosch

b. Quarter3: 5 & 6 December 2013, Mossel Bay (TBC)

c. Quarter4: 7 March 2014, Stellenbosch

MGRO

The Municipal Financial Governance Review and Outlook (MGRO) is a
Provincial Treasury (PT) initiative in collaboration with the Department of Local
Government that provides an independent assessment of the governance
level of municipalifies.



2.4.1

2.4.2

2.5

3.2

The intention of the MGRO is to assess the municipality in terms of the adopted
assessment model and to provide recommendations to management on how
to take the financial management capability of the municipality to level 3 and
higher. MGRO comprises of two phases namely:

MGRO 1

a. 3 September 2013; Eden District (excluding Hessequa), Garden Route
Hotel, Mossel Bay

b. 4 September 2013; Central Karoo District (including Hessequa), Garden
Route Hotel, Mossel Bay

c. 5September 2013; City of Cape Town, City of Cape Town

d. 10 September 2013; West Coast District, Blue Bay Lodge, Saldanha Bay

e. 11 September 2013; Overberg District, Caledon Hotel & Spa, Caledon

f. 12 September 2013; Cape Winelands District, Protea Hotel Techno Park,
Stellenbosch

MGRO 2

The MGRO 2 engagements are provisionally scheduled for 17 February 2014 to
7 March 2014. The engagement dates per municipality are listed as per
Appendix A.

LG MTEC 3 Engagements

The Annual LG MTEC 3 engagements are provisionally scheduled for the period
22 April 2014 to 7 May 2014. These dates are subject to change due to the
upcoming National and Provincial Elections scheduled for April - June 2014 of
which the exact dates are still to be proclaimed. The engagement dates per
municipality are listed as per Appendix B.

CONCLUSION

Municipalities should note the key dates and incorporate it in their Budget and
IDP Review process schedules.

All municipalities are required to submit their adopted Budget and IDP Review
process schedules as required in terms of section 21 of MFMA and section 34 of
the MSA not later than é September 2013 via e-mail respectively to:

Provincial Treasury: Jonathan.Hendricks@westerncape.gov.za; and

Department of Local Government: Fezeka.Mabusela@westerncape.gov.za
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3.3 For any enquiries on matters raised in this Circular, please feel free to contact
any of the following persons below:

Mr M Booysen

Senior Manager: Local Government Budget Office
Provincial Treasury

Tel: (021) 483 3386

Email: MalcolmlLeon.Booysen@westerncape.gov.za

Mr J Lodi

Senior Manager: Integrated Development Planning
Department of Local Government

Tel: (021) 483 2859

Email: Josiah.Lodi@westerncape.gov.za

e
“MR M BOOYSEN
SENIOR MANAGER: LOCAL GOVERNMENT BUDGET OFFICE

DATE: 21 August 2013
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