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Advert Summary
EPWP Participant x1 (Governance and Research Project: Ruyterwacht)
Recruiter: Department of Cultural Affairs and Sport, Western Cape Government
REF: EPWP 009/2017
Contract Period: From date of assumption of duty until 31 March 2018
Advert Details

Directorate: Museums and Heritage, Cape Town

Closing date:  26 April 2017
Enquiries: Mr D Briers - 021 505 1507
Minimum requirements:
· Senior Certificate (Grade 12)
· Relevant experience in graphic design
· Applicants must be between the ages of 18-35 years
Key Performance Areas:

The successful candidate will be responsible for:

· Provide design insight on projects to project heads and managers

· Graphic Design for Museum Service: assist with designing and layout of exhibitions, brochures, posters and travelling exhibitions

· Design of email flyers

· Sourcing of material and equipment for procurement 
· Assist in audio-visual documentation of oral history interviews for the Western Cape Oral History Project

· Editing of recorded material for distribution

· Assist in audio-visual equipment/resource management

· Provide quarterly progress reports
Competencies/skills:
· Experience in graphic design
· Good written and verbal communication skills
· Good planning and organisational skills
· Creative and innovative

· Computer literacy (conversant in DTP software in Adobe Creative Suite which include Indesign, Photoshop and Illustrator)
Note: Only shortlisted applicants will receive further correspondence, if you have not yet received a response from the department within two weeks of the closing date, please regard your application as unsuccessful.

Applications are to be submitted on fully completed Z83 form, obtainable from any government department or www.westerncape.gov.za/jobs/ clearly indicating the position being applied for and reference number, CV and certified copies of qualifications.  Shortlisted candidates will be required to submit originally certified copies of their documentation for verification purposes.  These candidates will be required to attend interviews on a date and time as determined by the department and may also be required to undergo competency assessments/proficiency tests.  Deliver/post your applications to Mr D Briers, 62A Grensweg, Ruyterwacht, 7460 or deliver to Mr D Briers, Museum Service, Old School Building, 62A Grensweg, Ruyterwacht.  Applications not received on or before the closing date, as well as faxed or emailed applications, will not be accepted.  

Advert Summary

EPWP Participant x1 (Audit and Digitisation Project: Ruyterwacht)
Recruiter: Department of Cultural Affairs and Sport, Western Cape Government

REF: EPWP 008/2017
Contract Period: From date of assumption of duty until 31 March 2018

Advert Details

Directorate: Museums and Heritage, Cape Town
Closing date:  26 April 2017
Enquiries: Ms Rebecca Smart - 021 505 1512
Minimum requirements:
· Senior Certificate (Grade 12)

· Experience in photography; audio-visual recording and editing
· Applicants must be between the ages of 18-35 years
Key Performance Areas:

The successful candidate will be responsible for:

· Assisting with audio-visual recording and documentation of oral history interviews

· Digitising and cataloguing the museum service’s photographic and audio-visual archive

· Photography as required by the museum service

· Editing of recorded material
· Admin as required
Competencies/skills:

· Experience in an audio-visual or photography field

· Good written and verbal communication skills

· Experience in the collecting of oral histories

· Good knowledge of software required for the editing of recorded material

Note: Only shortlisted applicants will receive further correspondence, if you have not yet received a response from the department within two weeks of the closing date, please regard your application as unsuccessful.

Applications are to be submitted on fully completed Z83 form, obtainable from any government department or www.westerncape.gov.za/jobs/ clearly indicating the position being applied for and reference number, CV and certified copies of qualifications.  Shortlisted candidates will be required to submit originally certified copies of their documentation for verification purposes.  These candidates will be required to attend interviews on a date and time as determined by the department and may also be required to undergo competency assessments/proficiency tests.  Deliver/post your applications to Ms RJ Smart, 62A Grensweg, Ruyterwacht, 7460 or deliver to RJ Smart, Museum Service, Old School Building, 62A Grensweg, Ruyterwacht.  Applications not received on or before the closing date, as well as faxed or emailed applications, will not be accepted.
PAGE  

