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Imbulambethe: 

Le ncwadana yireferensi yedesika yokunceda ukuba: 1) zibonakale lula ezona nkonzo 

zingundoqo zibonelelwa liCandelo leeNkonzo zaMathala eeNcwadi kwiSebe leMicimbi 

yeNkcubeko neMidlalo; kunye nokuba 2) ufumanise ukuba zifikelelwa njani na ezi 

nkonzo.  

 

Olu xwebhu luyaphila, nto leyo ethetha ukuba ulwazi olubhalwe apha luya kumana 

lulungiswa, kufakelelwa nezintsha ezifanelekileyo.  

 

Olu xwebhu luza kufumaneka kwiwebhusayithi ye-WCG ethi 

(http://www.westerncape.gov.za/your_gov/1724), nalapho inokufumaneka khona 

entsha.  
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ISIQULATHO 

 

Inomb

. 
Ingcaciso 

Iphepha  

 

1. 

 

 

Iinkonzo zoLondolozo lweeNkcukacha eziBalulekileyo  

Ukubonelela ngeenkonzo zolondolozo lweenkcukacha 

ezibalulekileyo nolawulo lweerekhodi ngokwemiqathango 

yoMthetho weeNkonzo zoLondolo lweenkcukacha ezibalulekileyo 

zePhondo neeRekhodi i Provincial Archives and Records Service of 

the Western Cape Act (uMthetho 3 ka-2005).  
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1.1 ULawulo loLondolozo lweeNkcukacha eziBalulekileyo  

 Ukubonelela ngeenkonzo zolawulo loqokelelo, ulwazi 

lwabasebenzisi-nkonzo, ugcino nolondolozo.  

4 

 

1.1.1 Iinkonzo zoLawulo loQokelelo  

1.1.2 Iinkonzo zoLwazi lwaBasebenzisi-nkonzo   

 1.1.3 Iinkonzo zoGcino  

1.2 ULawulo lweeRekhodi  

Ukubonelela ngenkonzo yolawulo lweerekhodi zephondo. 

6 

1.2.1 Uxabiso noHlelo lweeSistimu  

1.2.2 ULawulo lweeRekhodi ngeKhompuyutha   

 1.2.3 UPhuhliso lwezakhono noHlolo   

 1.2.4 Iinkonzo zoLawulo lweNkxaso yoLondolozo 

lweeNkcukacha eziBalulekileyo 

 

1.3 Ukusetyenziswa kweNkqubo yoLawulo 

lwamaXwebhu ngeKhompuyutha (ECM) 
Ukulawula ukusetyenziswa kweNkqubo yoLawulo lwamaXwebhu 

ngeKhompuyutha (ECM) kubuRhulemente beNtshona Koloni. 
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1 INkonzo yoLondolozo lweeNkcukachae ziBalulekileyo yePhondo 

UMphathi weNkonzo 

onguNdoqo  

Umnxeba 

I-imeyili 

Apho ikhoyo i-ofisi  

  

Nikiwe Momoti 

021 483 0452 

Nikiwe.Momoti@westerncape.gov.za 

72 Roeland Street, eKapa 

Iswitshibhodi 

Ifeksi 

Idilesi yeposi 

Apho ikhoyo i-ofisi 

021 483 0400 

021 483 0444 

Private Bag X9025, Cape Town, 8000 

Kwanombolo72 kwiSitalato iRoeland, eKapa 

1.1 Inkonzo ULawulo loLondolozo lweeNkcukacha eziBalulekileyo 

UMphathi weNkonzo: UMphathi 

woLondolozo lweeNkcukacha 

eziBalulekileyo 

Umnxeba 

Idilesi ye-imeyili 

Apho ikhoyo i-ofisi 

 

 

 

 

Jolanda Hogg  

 

021 483 0402 

Jolanda.Hogg@westerncape.gov.za  

Kwanombolo 72 kwiSitalato iRoeland, eKapa 

 

 

 

1.1.1 Iinkozo zolawulo loQokelelo 

UMphathi weNkonzo: ULawulo 

loQokelelo 

Umnxeba 

I-imeyili 

Apho ikhoyo i-ofisi 

 

Lunette Lourens 

021 483 0403 

Emilie.Lourens@westerncape.gov.za  

Kwanombolo 72 kwiSitalato iRoeland, eKapa 

Iinkonzo ekubonelelwa ngazo: 

1. Ukuqokelelwa, ukucwangciswa, ukuchazwa, ukuphanda, ukuhlaziywa kwezintlu zezinto 

nokufakwa kolwazi ngokweekhowudi kweerekhodi zikarhulumente konke oku kusuka 

kumaqumrhu karhulumente. 

2. Ukuqokelelwa, ukucwangciswa, ukuchazwa, ukuphanda, ukuhlaziywa kwezintlu zezinto 

nokufakwa kolwazi ngokweekhowudi, ukugcinwa ingqokelela yeerekhodi 

ezingezokarhulumente, amafoto, iimephu, imayikhrofilimu, iirekhodi zembali zomlomo, 

mailto:Jolanda.Hogg@westerncape.gov.za
mailto:Emilie.Lourens@westerncape.gov.za
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iirekhodi zedijithali neze-elektronikhi. 

3. Ukufumana imisebenzi epapashiweyo kumathala eencwadi, ukuhlelwa nokufakwa kwale 

misebenzi ngokweekhathalogu kwisistimu, ukunika abasebenzisi-nkonzo imisebenzi 

epapashiweyo, ukufaka ulwazi ngokweekhowudi nokujikelezisa imisebenzi emitsha 

epapashiweyo kubasebenzi. 

 

Ufikeleleko lwenkonzo: 

Inkonzo ifikeleleka nge-imeyili, ngomnxeba, ngemiboniso nangokuya kumathala eencwadi.  

1.1.2 IiNkonzo zeeNkcukacha zaBasebenzisi-nkonzo 

UMphathi weNkonzo: IiNkonzo 

zeeNkcukacha zaBasebenzisi-

nkonzo 

Umnxeba 

I-imeyili 

Imibuzo ngegumbi lokufundela 

Iiyure zokuvula: Igumbi 

lokufundela 

 

Apho ikhoyo i-ofisi  

 

 

Erika le Roux 

021 483 0425 

Erika.Leroux@westerncape.gov.za 

Readroom@westerncape.gov.za 

8:00–16:00 ngoMvulo ukuya kutsho ngoLwesihlanu; iiyure 

ezongeziweyo 8:00–19:00 ngooLwesine; ngeCawa, 

nangoMgqibelo wokuqala enyangeni ukususela 9:00–13:00. 

Kwanombolo 72 kwiSitalato iRoeland, eKapa 

UMphathi weNkonzo: IiNkonzo 

zokuFikelela eLuntwini  

Umnxeba 

I-imeyili 

Apho ikhoyo i-ofisi 

 

Siyabonga Ntamesi 

021 483 0422 

Siyabonga.ntamesi@westerncape.gov.za     

Kwanombolo 72 kwiSitalato iRoeland, eKapa 

Iinkonzo ekubonelelwa ngazo: 

1. Ukubonelela ngenkonzo yereferensi kubasebenzisi-nkonzo egumbini lokufundela 

nangomnxeba.  

2. Ukunika abasebenzisi-nkonzo iirekhodi abazicelayo egumbini lokufundela.  

3. Ukubonelela ngenkonzo yolwazi nophando-lwazi kwabo basebenzisi-nkonzo bangenise 

izicelo nemibuzo ebhaliweyo; ukuqwalasela nokuphendula izicelo zabafuna iikopi; ukuhoya 

izicelo zabafuna ukusebenzisa iikhamera ezidijithali; ukuhoya izicelo zabafuna ukusebenzisa 

iirekhodi eziphantsi kolondolozo lweenkcukacha ezibalulekileyo ezipapashiweyo, iifilimu, 

njlnjl.; nokuphendula izicelo zokujonga iirekhodi xa kuvaliwe. 

4. Ukukhuthaza imicimbi yolwaziso lolondolozo lweenkcukach ezibalulekileyo nolawulo 

mailto:Erika.Leroux@westerncape.gov.za
mailto:Readroom@westerncape.gov.za
mailto:ntamesi@westerncape.gov.za
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lweerekhodi. 

 

Ufikeleleko lwenkonzo: 

Abasebenzisi-nkonzo bafundela egumbini lokufundela esikwesi sakhiwo. Izicelo zokujonga iirekhodi 

kufuneka zibhalwe phantsi. Inkonzo yereferensi ungayifumana nangomnxeba.  

1.1.3 IiNkonzo zoLondolozo 

UMphathi weNkonzo: IiNkonzo 

zoLondolozo 

Umnxeba 

I-imeyili 

Apho ikhoyo i-ofisi 

 

Mary Minicka 

021 483 0446 

Mary.Minicka@westerncape.gov.za  

Kwanombolo 72 kwiSitalato iRoeland, eKapa 

Iinkonzo ekubonelelwa ngazo: 

1. Ulondolozo, ucoco nolungiso, ucoco lweerekhodi ezonakeleyo. 

2. Ukubeka izibiyeli zokhuselo ezifanelekileyo. 

3. Ukuqinisekisa iimeko ezifanelekileyo zokugcina izinto emagumbini . 

4. Ukugcina kakuhle amagumbi ekupakishwe kuwo iinkcukacha, izintlu zeenkcukacha, iishelfu 

zegumbi lokugcina kunye neereferensi-nombolo.  

 

Ufikeleleko lwenkonzo: 

Inkonzo ifikeleleka nge-imeyili nangomnxeba. 

1.2 Inkonzo ULawulo lweeRekhodi 

UMphathi weNkonzo: ULawulo 

lweeRekhodi 

Umnxeba 

I-imeyili 

Apho ikhoyo i-ofisi  

 

Constance Mthetho 

021 483 0434 

Constance.Mthetho@westerncape.gov.za 

Kwanombolo 72 kwiSitalato iRoeland, eKapa 

1.2.1 IiNkqubo zoHlolo noHlelo 

UMphathi weNkonzo: IiNkqubo 

zoHlolo noHlelo  

Umnxeba 

I-imeyili 

Apho ikhoyo i-ofisi 

 

Ebrahima Kenny 

021 483 0432 

Ebrahima.Kenny@westerncape.gov.za  

Kwanombolo 72 kwiSitalato iRoeland, eKapa 

 

mailto:Mary.Minicka@westerncape.gov.za
mailto:Constance.Mthetho@westerncape.gov.za
mailto:Ebrahima.Kenny@westerncape.gov.za
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Iinkonzo ekubonelelelwa ngazo: 

1.    Ukutyalwa kwabaphathi kumaziko karhulumente nokuphanda ngelahleko yeerekhodi 

engagunyaziswanga. 

2.    Ukulungiswa kweesistimu zohlelo ezikhoyo nokwamkela izicelo ezitsha zeesistimu zohlelo 

lweerekhodi zamaqumrhu karhulumente. 

 

Ufikeleleko lwenkonzo: 

Inkonzo ifikeleleka nge-imeyili nangomnxeba. 

1.2.2 ULawulo lweeRekhodi ngeKhompuyutha 

UMphathi weNkonzo: ULawulo 

lweeRokhodi ngeKhompuyutha 

Umnxeba 

I-imeyili 

Apho ikhoyo i-ofisi 

 

Tancewill Robertson 

021 483 0429 

Tancewill.Robertson@westerncape.gov.za  

Kwanombolo 72 kwiSitalato iRoeland, eKapa 

Iinkonzo ekubonelelwa ngazo: 

1. Ukwenza uvavanyo lweerekhodi ezi-elektronikhi ezisetyenziswa ngamaqumrhu karhulumente. 

2. Ukuqhuba uhlolo, uphengululo lweemeko/lwezinto eziyimfuneko eziveliswa phantsi kwazo 

iirekhodi ezi-elektronikhi; kunye nokunika inkonzo yeengcebiso, isikhokelo, uncedo 

nokwamkela ulawulo lweerekhodi ezi-elektronikhi ngamaqumrhu karhulumente. 

 

Ufikeleleko lwenkonzo: 

Inkonzo ifikeleleka ngenkqubo yolawulo lweerekhodi ngekhompuyutha, nge-imeyili nangomnxeba. 

1.2.3 UPhuhliso lweZakhono noHlolo 

UMphathi weNkonzo: UPhuhliso 

lweZakhono noHlolo  

Umnxeba 

I-imeyili 

Apho ikhoyo i-ofisi 

 

Zwelithini Bleki 

021 483 0430 

Zwelithini.Bleki@westerncape.gov.za  

Kwanombolo 72 kwiSitalato iRoeland, eKapa 

Iinkonzo ekbonelelwa ngazo: 

1. Ukunika izifundo zolawulo lweerekhodi, iindawo zogcino lweerejista neeseshini zolwazi. 

2. Ukuhlola ubuqu amaqumrhu karhulumente ngelokuphanda uphunyezo, uthotyelo 

ngokwemimiselo efanelekileyo nokugcina kakuhle iisistimu ezivunyiweyo zohlelo lweerekhodi. 

Ufikeleleko lwenkonzo: 

Inkonzo ifikeleleka nge-imeyili nangomnxeba. 

mailto:Tancewill.Robertson@westerncape.gov.za
mailto:Zwelithini.Bleki@westerncape.gov.za
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1.2.4 IiNkonzo zeNkxaso yoLawulo loLondolozo lweeNkcukacha eziBalulekileyo 

UMphathi weNkonzo: IiNkonzo 

zeNkxaso yoLawulo loLondolozo 

lweeNkcukacha eziBalulekileyo 

Umnxeba 

I-imeyili 

Apho ikhoyo i-ofisi 

 

 

Edwina Africa 

021 483 0411 

Edwina.Africa@westerncape.gov.za  

Kwanombolo 72 kwiSitalato iRoeland, eKapa 

Iinkonzo ekubonelelwa ngazo: 

1. Intengo yezinto neenkonzo zithengelwa Iinkonzo zoLondolozo lweenkcukacha zePhondo. 

2. Ucoco/ulungiso kwegadi. 

3. Uhlahlo-lwabiwo-mali ukulungiselela ukuba izinto zenzeke lula, ulawulo lwenkcitho nolawulo 

lwee-asethi. 

4. Ukunxulumanisa icandelo lemicimbi yabasebenzi nemibandela yolawulo jikelele, kuquka 

indawo ekugcinwa kuyo iirejista nendawo yolwamkelo. 

5. Ukunxulumanisa imibandela yezempilo nokhuseleko.  

 

Ufikeleleko lwenkonzo: 

Inkonzo ifikeleleka nge-imeyili nangomnxeba. 

1.3 Inkonzo 
Ukusetyenziswa kweNkqubo yoLawulo lwamaXwebhu 

ngeKhompuyutha (ECM)  

UMphathi weNkonzo  

Umnxeba 

I-imeyili 

Apho ikhoyo iofisi 

Goolam Mohamed (IBambela Mlawuli) 

021 461 2090 

Goolam.Mohamed@westerncape.gov.za  

Cnr Caledon and Primrose Streets, eKapa 

Iinkonzo ekubonelelwa ngazo: 

1. Ucwangciso, ulawulo nonxulumaniso lwamasebe ophunyezo nawosiwo eluntwini kwe-ECM 

kumasebe karhulumente eNtshona Koloni.  

 

Ufikeleleko lwenkonzo: 

Inkonzo ifikeleleka nge-imeyili nangomnxeba. 

 

mailto:Edwina.Africa@westerncape.gov.za
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